CITY OF LAKEWAY ZONING AND PLANNING COMMISSION MEETING
Action Minutes of Regular Session
August 11, 2020 9:15 a.m. via Videoconference
Lakeway City Hall, 1102 Lohmans Crossing Road, Lakeway, Texas
1) Establish Quorum and Call to Order. Present via videoconference: Commissioners Dave
Taylor, Don Kotrady, Dave Point, Bruce Harris, Carolyn Nichols, Chris Forton and Scott
Olson.
Also present via videoconference: City Council Representative, Sanjeev Kumar.
2) Pledge of Allegiance.
3) Citizens Participation. There was no in-person attendance at this meeting.
•

No one spoke.

•

Citizen Participation on posted agenda items will occur via telephone.

CONSENT AGENDA - All items listed under the consent agenda may be approved by one motion.
Members of the Commission may pull items from the consent agenda for discussion.
4) Approval of Minutes: July 14, 2020, Regular Meeting.
•

Determination: Motion to approve minutes as written made by Commissioner
Nichols and seconded by Commissioner Harris. Motion carried by a vote of 7-0.
END CONSENT AGENDA

5) Preliminary Plan Revision: Lakeway Highlands, Phase 2. A request from Carlson, Brigance
& Doering on behalf of RH Lakeway Development LTD., owner of approximately 677 acres
of land known as Lakeway Highlands Phase 2, for a preliminary plan revision to Section 7.
• Staff report and presentation by Erin Carr
o This item was postponed at the last ZAPCO meeting on July 14, 2020
• Applicant’s Representative, Bill Hayes present (joined via video conference).
• Public Hearing: No one spoke
Commission discussion/action – A motion was made by Commissioner Harris to
recommend approval of a preliminary plan revision for Lakeway Highlands Phase 2,
Section 7 to City Council. The motion was seconded by Commissioner Nichols. Motion
carried by a vote of 6-0.
6) Annexation and Zoning: Lakeway Highlands, Phase 2. A request from Carlson, Brigance
& Doering on behalf of RH Lakeway Development LTD., owner of approximately 20.747
acres of land located east of the Highlands Blvd and Bee Creek Road intersection for
annexation into the City of Lakeway with proposed R-1 (Single-Family Residential) zoning.
• Staff report and presentation by Erin Carr
o This item was postponed at the last ZAPCO meeting on July 14, 2020
• Applicant’s Representative, Bill Hayes present (joined via video conference).
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•
•

•

Public Hearing: No one spoke
Commission discussion/action – Motion 1 (Annexation): A motion was made by
Commissioner Nichols to recommend approval of an Annexation Request for
approximately 20.747 acres of land located east of the Highlands Blvd and Bee Creek
Road intersection to City Council. The motion was seconded by Commissioner
Kotrady. Motion carried by a vote of 6-0.
Commission discussion/action – Motion 2 (Zoning): A motion was made by
Commissioner Nichols to recommend approval of a request for R-1 Zoning for
approximately 20.747 acres of land located east of the Highlands Blvd and Bee Creek
Road intersection to City Council. The motion was seconded by Commissioner
Kotrady. Motion carried by a vote of 6-0.

7) Adjourn.
• Motion to adjourn by Commissioner Point and seconded by Commissioner Harris.
Motion carried by a vote of 6-0.
• Chairman Dave Taylor adjourned the meeting at 09:54 a.m.
Minutes approved on

, 2020, by a vote of

.

Erin Carr, BDS Interim Director
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Meeting Date: 11/9/2020

Erin Carr, Interim BDS Director

Discussion: 2021 Meeting Schedule
Recommendation
Staff recommends approval of the 2021 ZAPCO Meeting Schedule.
Historically, the Commission has pushed back a regularly scheduled meeting of the Commission
in months where a holiday falls on either the day before, the day of or the day after the regularly
scheduled meeting. In 2021, there are no conflicts between holidays and meeting dates.
Action Requested
Receive approval of the proposed ZAPCO meeting dates for 2021.
Attachments
• 2021 Meeting Schedule
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2021 ZAPCO Meeting Schedule

2021 ZAPCO MEETING SCHEDULE
DATES
January

11

July

12

February

8

August

9

March

8

September

13

April

12

October

11

May

10

November

8

June

14

December

13
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Meeting Date: 11/9/2020

Erin Carr, Interim BDS Director

Staff Report
AGENDA ITEM:
A request from Perales Development on behalf of owner Aaron Rasty, Lakeway Estates, of
approximately 46.1 acres of land located west of Serene Hills Pass for approval of a Final Plat
for Lakeway Estates.
BACKGROUND INFORMATION:
Lakeway Estates is approximately 46 acres and was annexed into the City limits on Oct. 15,
2007 and zoned R-1 November 19, 2007 (Single Family Residential). The applicant has
submitted a final plat for this subdivision in accordance with the approved zoning and
preliminary plan approved December 2019 and is requesting approval. This plat is subdivided
into 25 lots; 23 will be single family residential lots, lot one will be drainage, and lot 25 will be
right-of-way or private roadway.
Staff has reviewed the submitted plat and has determined that it complies with all applicable
city codes and ordinances.
Notification letters were mailed to all property owners within 200’ of the subject property.
We have one emailed response supporting the final plat, attached, and one neighboring
property inquiring about the preliminary plan via email who has signed up for public
comment.
REFERENCES
Section 28.02.003 provides regulations pertaining to Final Plats.
ACTION REQUESTED:
Recommendation to City Council regarding Lakeway Estates Final Plat.
ATTACHMENTS
• Aerial and Zoning Map
• Application
• Exhibit(s)
• Notification Area Map
• Public Notice
• Public Comment
• Code Reference
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200’ Notification Spreadsheet
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Public Notice
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Code Reference1.1

Section 28.03.003

Approval procedures for final plats

(a)
Who may initiate request to change zoning classification. A request to change the
zoning classification of a particular parcel of land may be initiated by the owner of such
parcel, the zoning and planning commission, or the city council.
(a) The municipal authority responsible for approving final plats shall act on the plat within
30 days after the date the plat is filed. The filing date is the date the applicant submits a
complete application, as required by this chapter, to the code official. A plat is considered
approved by the municipal authority unless it is disapproved within that period.
(b) To be considered complete, an application must comply with all applicable ordinances,
including any previously granted variances, and include the following:
(1) The appropriate number of copies of all required documents, reports and
drawings as specified by BDS;
(2)

All required authorizations, certifications and signatures; and

(3)

All required fees.

(c) Incomplete applications are ineligible for an official filing date and do not necessitate
city action within 30 days of submittal.
(d)
If the plat is required to be approved by more than one municipal authority, the
subsequent municipal authorities shall act on the plat within 30 days after the date the plat is
approved by the previous municipal authority or is considered approved by the inaction of
the previous municipal authority. If the plat is approved, the municipal authority giving the
approval shall endorse the plat with a certificate indicating the approval.
(e) The applicant shall deliver to the city staff all documents required by BDS, as well as
the required application and fees.
(f) The application shall clearly state the project for which final plat approval is being
sought.
(g) Unless otherwise authorized by the code official, all documents associated with the
final plat shall be delivered to BDS to be date stamped prior to review by city staff;
documents and plans may not be delivered directly to city staff other than through the code
official.
(h) The city staff, which may include the code official, the city engineer, the appropriate
emergency services district, the appropriate water district, or others requested by the city to
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perform such functions, shall review all documents for compliance with this chapter and
provide comments to the applicant.
(i)
The applicant shall satisfactorily address all comments and resubmit for city staff
approval. City staff shall not accept complete final plat applications more than 30 days prior
to the regular meeting date of the municipal authority responsible for approving the plat.
(j) Except for short form final plats, applicants may only submit final plat applications
after the associated preliminary plan has received administrative approval from city staff to
ensure compliance with city ordinances. The final plat shall be consistent with the approved
preliminary plan.
(k) If the applicant does not wish to be considered at a zoning and planning commission
meeting or city council meeting, he may submit a written request to either withdraw and
reapply at a later date or table the plat application until the next month. The zoning and
planning commission or city council may grant up to two tablings before the applicant must
withdraw the plat application and reapply.
(l)

Planning and zoning commission:
(1)
After the appropriate water district, the appropriate emergency services
district, and the city staff's comments have been satisfactorily addressed, the
applicant shall provide seventeen (17) full-size copies and a CD of pdf and CAD
(dwg) files of the final plat to be reviewed by the zoning and planning commission
and then by the city council.
(2) The zoning and planning commission shall review the final plat and make
a recommendation for approval or disapproval to the city council. The city council
shall then make a final determination at their next meeting. Public hearings
regarding the proposed final plat are to be held at the zoning and planning
commission and the city council meetings.

(m) If the final plat is approved by the city council, the applicant shall subsequently have
the plat and all accompanying documents recorded with the county clerk and shall return one
(1) mylar copy, seventeen (17) bond copies and a CD of pdf and CAD (dwg) files of the
recorded plat to the city within sixty (60) days of city council approval.
(n)
If subdivision improvements are required, the applicant shall file with the city a
corporate surety bond or letter of credit, in accordance with section 28.07.006 of this chapter.
This shall be filed after city council approval and prior to recordation of the plat.
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Meeting Date: 11/9/2020

Erin Carr, Interim BDS Director

Staff Report
AGENDA ITEM:
A request from Carlson, Brigance & Doering, Inc., on behalf of RH Lakeway Development
LTD., owner of approximately 53.6 acres of land located land located north of Baldovino
Skyway for approval of a Final Plat for Lakeway Highlands Phase 2, Section 7.
BACKGROUND INFORMATION:
Lakeway Highlands Phase 2, Section 7, approximately 53.6 acres, was annexed into the City
limits and zoned R-1 (Single Family Residential) on September 19, 2016 for the lower parcel
and June 15, 2020 for the upper parcel. This final plat consists of thirty R-1 (Single Family
Residential) lots. The applicant has submitted a final plat for Phase 2, Section 7 in accordance
with the approved zoning and is requesting approval.
Staff has reviewed the submitted plat and has determined that it complies with all applicable
city codes and ordinances.
Notification letters were mailed to all property owners within 200’ of the subject property
and received no public comments at the time of this report.
REFERENCES
Section 28.02.003 provides regulations pertaining to Final Plats.
ACTION REQUESTED:
Recommendation to City Council regarding Lakeway Highlands Phase 2, Section 7.
Final Plat.
ATTACHMENTS
• Aerial and Zoning Map
• Application
• Exhibit(s)
• Notification Area Map
• Public Notice
• Public Comment
• Code Reference
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Code Reference1.1

Section 28.03.003

Approval procedures for final plats

(a)
Who may initiate request to change zoning classification. A request to change the
zoning classification of a particular parcel of land may be initiated by the owner of such
parcel, the zoning and planning commission, or the city council.
(a) The municipal authority responsible for approving final plats shall act on the plat within
30 days after the date the plat is filed. The filing date is the date the applicant submits a
complete application, as required by this chapter, to the code official. A plat is considered
approved by the municipal authority unless it is disapproved within that period.
(b) To be considered complete, an application must comply with all applicable ordinances,
including any previously granted variances, and include the following:
(1) The appropriate number of copies of all required documents, reports and
drawings as specified by BDS;
(2)

All required authorizations, certifications and signatures; and

(3)

All required fees.

(c) Incomplete applications are ineligible for an official filing date and do not necessitate
city action within 30 days of submittal.
(d)
If the plat is required to be approved by more than one municipal authority, the
subsequent municipal authorities shall act on the plat within 30 days after the date the plat is
approved by the previous municipal authority or is considered approved by the inaction of
the previous municipal authority. If the plat is approved, the municipal authority giving the
approval shall endorse the plat with a certificate indicating the approval.
(e) The applicant shall deliver to the city staff all documents required by BDS, as well as
the required application and fees.
(f) The application shall clearly state the project for which final plat approval is being
sought.
(g) Unless otherwise authorized by the code official, all documents associated with the
final plat shall be delivered to BDS to be date stamped prior to review by city staff;
documents and plans may not be delivered directly to city staff other than through the code
official.
(h) The city staff, which may include the code official, the city engineer, the appropriate
emergency services district, the appropriate water district, or others requested by the city to
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perform such functions, shall review all documents for compliance with this chapter and
provide comments to the applicant.
(i)
The applicant shall satisfactorily address all comments and resubmit for city staff
approval. City staff shall not accept complete final plat applications more than 30 days prior
to the regular meeting date of the municipal authority responsible for approving the plat.
(j) Except for short form final plats, applicants may only submit final plat applications
after the associated preliminary plan has received administrative approval from city staff to
ensure compliance with city ordinances. The final plat shall be consistent with the approved
preliminary plan.
(k) If the applicant does not wish to be considered at a zoning and planning commission
meeting or city council meeting, he may submit a written request to either withdraw and
reapply at a later date or table the plat application until the next month. The zoning and
planning commission or city council may grant up to two tablings before the applicant must
withdraw the plat application and reapply.
(l)

Planning and zoning commission:
(1)
After the appropriate water district, the appropriate emergency services
district, and the city staff's comments have been satisfactorily addressed, the
applicant shall provide seventeen (17) full-size copies and a CD of pdf and CAD
(dwg) files of the final plat to be reviewed by the zoning and planning commission
and then by the city council.
(2) The zoning and planning commission shall review the final plat and make
a recommendation for approval or disapproval to the city council. The city council
shall then make a final determination at their next meeting. Public hearings
regarding the proposed final plat are to be held at the zoning and planning
commission and the city council meetings.

(m) If the final plat is approved by the city council, the applicant shall subsequently have
the plat and all accompanying documents recorded with the county clerk and shall return one
(1) mylar copy, seventeen (17) bond copies and a CD of pdf and CAD (dwg) files of the
recorded plat to the city within sixty (60) days of city council approval.
(n)
If subdivision improvements are required, the applicant shall file with the city a
corporate surety bond or letter of credit, in accordance with section 28.07.006 of this chapter.
This shall be filed after city council approval and prior to recordation of the plat.
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Meeting Date: 11/9/2020

Erin Carr, Interim BDS Director

Staff Report
AGENDA ITEM:
Consider a request from Owen Orthodontic Center, the agent for the owner of the property located
at 1010 RR 620 South, Suite 102 (Entrance at Lakeway, Lot 2) for a Special Use Permit to allow
for an Orthodontic Practice to operate at this location.
BACKGROUND INFORMATION:
The applicant is proposing an orthodontic practice at this location until their permanent office space at
Cherry Peak Office Park by Lakeway Medical Village is built.
The property is zoned C-1 (Commercial/Retail). Per the City Code of Ordinances, a special use permit
is required for a medical office use/dental office on, “property that abuts property zoned for residential
or school use or the building in which the use will operate is less than 300 feet from property zoned for
residential or school use, in which case the use is subject to city council's approval of a special use permit
pursuant to article 30.05.”
Notification letters were mailed out to all property owners within 200 feet of this property and one
comment form was returned in support, included below, and phone call inquiries requesting clarification
have been received.
ACTION REQUESTED:
ZAPCO recommendation to City Council regarding a Special Use Permit at 1010 RR 620 S, Suite
102 to allow for an orthodontic practice at this location.
ATTACHMENTS
• Aerial and Zoning Map
• Application
• Exhibit(s)
• Notification Area Map
• Public Comment
• Public Notice
• Code Reference
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Sec. 30.05.002
(a)

Special Use Permits

Permit required.
(1) No special use shall be established, operated, or maintained except as
authorized by a special use permit issued in accordance with the
requirements of this section.
(2) A special use permit may be issued only for the special uses specified in
this chapter, and only for the district where it is authorized. A special use permit
may be issued by:
(A) The city council, after a recommendation on the proposed permit
from the zoning and planning commission, and following a public
hearing, for all special use permits except those listed in subsection (B) or
(C) below;
(B) The zoning and planning commission, after a public hearing, for
those permits for home occupation permits in residential zoning districts,
when requested by the code official; or
(C) The code official, for home occupation permits which comply with
all provisions of sections 30.05.003, 30.05.004, and 30.05.005 in addition
to renewals subject to the provisions of subsection (f)(2)(A) of this
section. The code official may refer any such application to the zoning
and planning commission for determination.

(b) Application. An application for a special use permit shall be made in writing in
a form prescribed by the city and shall be accompanied by such information as may be
requested (including a site plan, if required) in order to properly review the proposed
permit. Such information may include, but is not limited to, site and building plans,
drawings and elevations, and operational data. The applicant, or its representative, for
a special use permit shall attend all public hearings during which his application will
be discussed.
(c) Report by city staff. Whenever a special use permit application is to be considered
by the zoning and planning commission or the city council, a designated member of
the building & development services department shall visit the sites of proposed special
permits and the surrounding area and shall prepare a report of findings to be given to
the zoning and planning commission and the city council, as the case may be.
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(d)

Notice - Public hearings required.
(1)
Public hearings shall be held by each body considering and/or
approving each original application for a special use permit, except home
occupation applications processed for approval by the code official.
However, a public hearing may be held before the zoning and planning
commission for permit applications or renewals approvable by the code
official when requested by the code official or a neighbor of the applicant.
The public hearings for permits may be a joint public hearing of the zoning
and planning commission and the city council. The applicant must be
present during all public hearings regarding his application. If the applicant
is not present at each public hearing, the applicant's application is subject to
denial.
(2) When required by applicable law, rule or regulation, written notice of
each hearing shall be given to the owners of all real property located within
two hundred feet (200') in all directions of the property that is the subject of
the hearing. Notice shall be given not less than ten (10) days prior to the
date of the hearing either by personal service or by depositing a copy of the
notice in the mail addressed to owners at their address as shown on the last
approved city tax roll, with postage prepaid.
(3) For short-term rental use applications, written notice of such hearing
shall also be given to the relevant home owners/property owners association
in the same manner as the required written notice to owners of all real
property located within two hundred feet (200') in all directions of the
subject property.
(4) Such notice shall state the purpose, date, time, and place of the hearing
and shall contain a brief description of the proposed permit, including its
nature, scope, and location. The notice shall also describe any variances the
applicant has requested and shall state the location and times at which the
applications and supporting documents are available for public inspection.
A telephone number shall be provided where information on the hearing(s)
is or will be available at a later date.

(e)

Review and recommendation by the zoning and planning commission.
(1)
The commission shall review all nonresidential applications for
special use permits to determine whether the proposed permit complies with
each of the general criteria in section 30.05.003 and with the general
requirements in section 30.05.005 applicable to the proposed use.
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(d)

Notice - Public hearings required.
(1)
Public hearings shall be held by each body considering and/or
approving each original application for a special use permit, except home
occupation applications processed for approval by the code official.
However, a public hearing may be held before the zoning and planning
commission for permit applications or renewals approvable by the code
official when requested by the code official or a neighbor of the applicant.
The public hearings for permits may be a joint public hearing of the zoning
and planning commission and the city council. The applicant must be
present during all public hearings regarding his application. If the applicant
is not present at each public hearing, the applicant's application is subject to
denial.
(2) When required by applicable law, rule or regulation, written notice of
each hearing shall be given to the owners of all real property located within
two hundred feet (200') in all directions of the property that is the subject of
the hearing. Notice shall be given not less than ten (10) days prior to the
date of the hearing either by personal service or by depositing a copy of the
notice in the mail addressed to owners at their address as shown on the last
approved city tax roll, with postage prepaid.
(3) For short-term rental use applications, written notice of such hearing
shall also be given to the relevant home owners/property owners association
in the same manner as the required written notice to owners of all real
property located within two hundred feet (200') in all directions of the
subject property.
(4) Such notice shall state the purpose, date, time, and place of the hearing
and shall contain a brief description of the proposed permit, including its
nature, scope, and location. The notice shall also describe any variances the
applicant has requested and shall state the location and times at which the
applications and supporting documents are available for public inspection.
A telephone number shall be provided where information on the hearing(s)
is or will be available at a later date.

(e)

Review and recommendation by the zoning and planning commission.
(1)
The commission shall review all nonresidential applications for
special use permits to determine whether the proposed permit complies with
each of the general criteria in section 30.05.003 and with the general
requirements in section 30.05.005 applicable to the proposed use.
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(2)
The commission shall not recommend approval of an application
unless it finds that the proposed permit as presented or as modified by the
commission, complies with each of the general and applicable specific
criteria.
(3)
A recommendation of an approval may be conditioned on the
applicant's adoption of specified changes, additions, limitations, safeguards,
or effective time periods designed to assure compliance with the criteria.
(4) The commission shall forward its findings and recommendations to
the city council, for those permits not approvable by the commission.
(5) After receiving findings and a recommendation from the zoning and
planning commission, and following a public hearing, the city council shall
review applications for nonresidential applications for special use permits.
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Sec. 30.03.009

District C-1 (Office/Retail)

(a) Purpose. This district is intended to provide sites for business and professional office
uses and for retail shopping facilities providing goods and services. The site should also
contain adequate space for required off-street parking and for buffering from residential
districts.
(b) Permitted uses. The following types of businesses are permitted by right within C-1
districts.
(1) Professional offices, such as accountants, architects, attorneys, engineers,
brokers, consultants, insurance agents, real estate agents, travel agents,
administrative offices, and other such offices not listed above as may be
approved by the city council; and
(2)

Accessory structures and uses to any of the foregoing uses.

(c) Conditional uses. The following types of businesses are permitted by right within C1 districts unless the use is proposed for property that abuts property zoned for residential
or school use or the building in which the use will operate is less than 300 feet from
property zoned for residential or school use, in which case the use is subject to city council's
approval of a special use permit pursuant to article 30.05.
(1)
Medical offices, such as physicians, dentists, physical rehabilitation
facilities, and other such medical offices not listed above as may be approved
by the city council;
(2)
Retail and Service Businesses, such as restaurants, grocery stores,
bakeries, catering services, ceramic/pottery shops, hardware stores, movie
theaters, drugstores, financial institutions, general retail sales, antique shops, art
galleries, personal services, beauty salons, barbershops, travel agencies, florists,
laundry and dry cleaning, child-care facilities, health/exercise clubs, funeral
homes, nonvehicle consumer repair services, and other such businesses not
listed above as may be approved by the city council; and
(3)

Accessory structures and uses to any of the foregoing uses.

(d) Special uses. The following types of businesses may be permitted within C-1 districts
subject to the city council's approval of a special use permit pursuant to article 30.05.
(1)
Arcades, auto/truck washing facilities, bowling alleys, cemeteries,
convenience stores, fast food restaurants, private clubs/lodges, radio or TV
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stations, service stations, gas stations, miniature golf facilities, batting cages,
entertainment centers, vehicle rental facilities, moving truck rental facilities,
liquor stores, convalescent homes, nursing homes, assisted living, and addiction
rehabilitation facilities.
(2)

Commercial wireless communications systems.

(3)

Any use which includes drive-through facilities.

(4)

Storage facilities, provided all of the following conditions are met.
(A) The proposed storage facility replaces an existing nonconforming
use that has a substantial relationship to the proposed project.
(B)
The architecture and landscaping of the proposed development
complies with established standards for typical office building
construction, and architectural and landscaping plans are submitted for
review and approval with the special use permit application.
(C) Access to individual storage units is internal and individual unit
doors are not visible from outside the building.

(5) Any structure used for retail or service businesses which exceeds 100,000
square feet.
(6)
Any single business entity or commonly controlled retail or service
business (including their affiliates or subsidiaries) which have multiple
structures or multiple-story buildings containing an aggregate of more than
100,000 square feet of inside and outside sales or displays.
(e)

Prohibited uses and structures.
(1)

(f)

Any activity which produces nuisances as described herein.

Minimum lot dimensions.
Organized Sewer

Private Sewerage Facility

Minimum area:

1 acre

1 acre

Depth (min. ft.):

200

200

Width (min. ft.):

50

150

50

50
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Width of lot at street (min. ft.):

Lot coverage (max. percentage): See development ordinance.

(g)

Minimum building setbacks.
Building footprint (sq. ft.), organized sewer or private facility
when abutting a residential area:
0–50,000 sq. ft.

50,000 and greater

Street(s) (ft.):

40

40

Side (ft.):

25

100

Rear (ft.):

40

100

Building footprint (sq. ft.), organized sewer or private facility
when abutting a nonresidential usage:
0–50,000 sq. ft.

50,000 and greater

40

40

Side:

10 (25 golf course)

50

Rear:

40

50

Street(s):

(h)

Minimum landscaped buffer zones (refer to development ordinance).
When abutting a:
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Residential area:

Nonresidential usage:

Street(s) (ft.):

5

5

Side (ft.):

20

5

Rear (ft.):

25

5

(i)

Noise abatement. Noise abatement walls may be required for:
(1)

Special uses.

(2)

Properties abutting residential uses.

(j) Maximum height. No part of any structure within this district, except for chimneys,
attic ventilators and plumbing vent stacks, may exceed 32 feet in height above the highest
natural grade under the slab.
(Ordinance 2020-03-16-04 adopted 3/16/20)
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Meeting Date: 11/9/2020

Erin Carr, Interim BDS Director

Staff Report
BACKGROUND INFORMATION:
A request from Petya Hristov, the owner of the property at 412 Sailmaster, for a Special Use Permit
(SUP) for a Short-Term Rental (STR). The code of ordinances permits 25 short term rentals to be located
within single-family residential zoned homes. In this case, the property is zoned R-4 (Duplex).
There are currently 16 active short-term rental permits of the 25 single family residential allotted per the
City’s ordinance. When a property is sold the STR-SUP does not convey with the sale of the home. Of
those contacted on the waitlist, three others have requested to move forward and the remaining are not
eligible due to the 1000’ distance requirement from another STR.
The applicant has been notified of all applicable criteria and once approved will be required to undergo
a safety inspection, submit hotel occupancy tax form AP-102, submit proof of short-term rental
insurance, and the yearly fee of $750.
Notification letters were mailed to all property owners within 200’ of the subject property and
received no comments at the time of this report.
REFERENCES
Section 30.05.003 provides general criteria applicable to all special uses, and Section 30.05.004.5
provides criteria applicable to short-term rental use permits/licenses.
ACTION REQUESTED:
Recommendation to City Council regarding the requested Special Use Permit for a Short Term Rental
at 412 Sailmaster A.
ATTACHMENTS
• Aerial and Zoning Map
• Application
• Exhibit(s)
• Notification Area Map
• Public Notice
• Code Reference
• Reference Lakeway Municipal Code Section
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Reference1

Sec. 30.05.003

General criteria applicable to all special uses

A proposed special use permit must comply with all the following criteria:
(1)
The appearance, size, density and operating characteristics for the proposed
permit are compatible with the surrounding neighborhood and uses;
(2) The issuance of the proposed permit will not have an adverse effect on the value
of surrounding properties nor impede their proper development;
(3) The issuance of the proposed permit will not create a nuisance nor otherwise
interfere with a neighbor's enjoyment of his property or operation of his business;
(4) The traffic that the issuance of the proposed permit can reasonably be expected
to generate on existing streets will not create nor add significantly to congestion, a
safety hazard, or a parking problem in the area, nor will it disturb the peace and quiet
of the neighborhood. A traffic impact analysis may be required by the city engineer or
code official; and
(5)
The proposed permit complies with all other applicable ordinances and
regulations.
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Sec. 30.05.004.5

Criteria applicable to short-term rental use permits

Short-term rental use must comply with all of the following specific criteria and conditions as well
as the general criteria in section 30.05.003.
(1) The applicant shall provide a copy of the filed Comptroller of Public Accounts'
Form AP-102 (hotel occupancy tax questionnaire);
(2) The applicant shall provide proof of insurance with the use “short-term rental”
clearly identified;
(3) The total number of short-term rental use permits issued by the city shall not
exceed twenty-five (25);
(A) The limit of twenty-five (25) short-term rental use permits shall not include
a short-term rental use permit for residential property governed by a
condominium association in accordance with title 7 “condominiums” of the
Texas Property Code.
(4) No new initial permit shall be issued for residential property located within one
thousand (1,000) feet of another residential property that has a current short-term rental
use permit;
(A) A permit for residential property governed by a condominium association
in accordance with title 7 “condominiums” of the Texas Property Code shall be
exempted from the 1,000 foot distance requirement.
(5)
Provide acknowledgement of review of the application by HOA/POA (if
applicable);
(6) Initial permits shall be issued for a one (1) year period and shall be renewable for
a two (2) year period, provided a complete application for renewal is filed with the city
no more than ninety (90) days and no less than sixty (60) days prior to the expiration
date of the initial permit;
(7) No permit application shall be accepted for filing, processed, or approved during
a period of one (1) year following the denial of an application or revocation of a permit
for any residential property;
(8) No additional permit application for short-term rental use shall be accepted for
filing from, processed, or approved for an owner of real property with an existing
permit for short-term rental use;
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(9) A permit is not transferable and shall be void upon transfer or conveyance of the
property;
(10) All structures housing short-term rental use shall comply with this article and
all other applicable regulations of this code, and compliance shall be verified by means
of an on-site inspection by city staff;
(11) Parking by renters or their guests shall be limited to the right-of-way bordering
the rental property and to the garage and driveway on the rental property, and shall not
encroach upon or obstruct ingress and egress to the neighboring properties;
(12) Advertisement of the short-term rental use shall adhere to “truth in advertising”
principles and shall clearly state maximum occupancies;
(13) Advertisement of the short-term rental use shall not be displayed on the premises
of the property in any manner that is visible from the exterior of the house;
(14) Short-term rental use permit holders shall comply with and ensure their tenants
comply with all applicable city ordinances and state laws regulating litter, waste
disposal, noise, nuisance, and other regulations for the protection of the health, safety,
and welfare of the public;
(15)
The short-term rental use shall not produce nuisances as defined in section
22.02.001 or elsewhere in this code including but not limited to noise, damage, odors,
inconsiderate or offensive behavior, late night parties, illegal drug or alcohol use, pets,
public urination, public exposure, disturbance of the peace, disorderly conduct, or any
other conduct that may constitute a public or private nuisance;
(16)

Minimum rental period shall be two (2) consecutive nights;

(17) Short-term rental use permit holders shall file state hotel occupancy tax reports in
a timely manner, shall maintain accurate logs including dates and times of rentals,
number of guests, number of automobiles present, and complaints received, and shall
forward logs to the city-designated official on a monthly basis;
(18) The city manager or assistant city manager may suspend any short-term rental
permit upon the finding of one or more of the following:
(A)

A violation of any of the applicable terms, conditions, or limitations;

(B)

A violation of any applicable ordinance or regulation;
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(C) Operation or maintenance of the short-term rental property in a manner that
is detrimental to the public's health, safety, or so as to constitute a nuisance.
Determinations made by the city manager or assistant city manager may be
appealed to the board of adjustment.
(Ordinance 2020-03-16-04 adopted 3/16/20)
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Meeting Date: November 9, 2020

Erin Carr, Interim BDS Director

Monument Sign (Variance): Rough Hollow Elementary
Background Information
Lake Travis ISD is requesting a monument sign for Rough Hollow Elementary School, located at 4219
Bee Creek Rd. They are requesting a new monument sign and per the code of ordinances, a public or
private school may request a marquee sign to provide a sign board through the variance process.
The requested monument sign includes the following, including requested variances:
•

The monument structure is 100% masonry as allowed per city code. The maximum allowable
height per code is eight (8) ft., this complies by measuring seven ft. two in. (7’ 2”) in height.

•

Variance: The width is seventeen (17) ft. which would require a variance from the stated code
for Monument Signs Sec. 26.04.005(a) allowing twelve (12) ft. wide.

•

Variance: The sign content area measures approximately 41.8 s/f while per code the allowed
text is 36 s/f.

•

Variance: Electronic messaging marquee.

REFERENCE:
The following sections of the Lakeway Municipal Code establish standards relevant to this request.
• Section 26.04.005(f), Marquee Signs
• Section 26.07.001(c), Variances
ACTION REQUESTED:
ZAPCO determination
ATTACHMENTS
• Location map
• Application
• Letter
• Exhibit
• Site Map
• Code Reference
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Reference1
Sec. 26.04.005

(f)

Authorized permanent signs in a commercial district

Marquee signs.
(1)

Purpose: To provide public or private schools a signboard.

(2)

Maximum size: Thirty-six (36) sq. ft.

(3)

Maximum height: Eight (8) ft.

(4)

Number: One (1) per entrance.

(5)

Location: Property owned or leased by a public or private school.

(6) Lighting: Subject to commission approval. LED (light emitting diode) may be
approved.
(7)

Duration: Permanent.

(8)

Additional: Permit requires variance application.
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Sec. 26.07.001

Standards for approval

(c) Variances. Variances to the provisions of this chapter may be granted if the variance meets
all of the following requirements:
(1)
A special individual reason makes the strict application of this chapter
impractical;
(2) There are special circumstances or conditions affecting the land involved such
that the strict application of the provisions of this chapter would deprive the applicant
of the reasonable use of his land;
(3) The applicant will incur specific hardships should the variance not be granted. A
hardship may result from the size, shape or dimensions of a structure, from the location
of the structure, from topographic or physical conditions on the site or in the immediate
vicinity, or from other physical limitations, locations or traffic conditions in the
immediate vicinity;
(4)

The modification is in conformity with the intent and purpose of this chapter;

(5) The granting of the variance will not be detrimental to the public health, safety,
or welfare, convenience or injurious to the property in the area;
(6)
The granting of the variance will not create the probability of harmful
environmental consequences;
(7)

The variance will not negatively impact traffic conditions; and

(8) The granting of the variance will not have the effect of preventing the orderly
development of other land in the area in accordance with the provisions of this chapter.
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Meeting Date: November 9, 2020

Erin Carr, Interim BDS Director

Permanent Monument Sign (Variance): Lakeway Elementary

Background Information
Lake Travis ISD is requesting a new monument sign for Lakeway Elementary School, located at 1701
Lohmanns Crossing Rd. They are requesting an updated monument sign and per the code of ordinances,
a public or private school may request a marquee sign to provide a sign board through the variance
process.
The requested monument sign includes the following, including requested variances:
•

The monument structure is 100% masonry as allowed per city code. The maximum allowable
height per code is eight (8) ft., this complies by measuring seven ft. two in. (7’ 2”) in height.

•

Variance: The width is seventeen (17) ft. which would require a variance from the stated code
for Monument Signs Sec. 26.04.005(a) allowing twelve (12) ft. wide.

•

Variance: The sign content area measures approximately 41.8 s/f while per code the allowed
text is 36 s/f.

•

Variance: Electronic messaging marquee.

REFERENCE:
The following sections of the Lakeway Municipal Code establish standards relevant to this request.
• Section 26.04.005(f), Marquee Signs
• Section 26.07.001(c), Variances
ACTION REQUESTED:
ZAPCO determination
ATTACHMENTS
• Location map
• Application
• Exhibits
• Site Map
• Code Reference
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Reference1
Sec. 26.04.005
(f)

Authorized permanent signs in a commercial district

Marquee signs.
(1)

Purpose: To provide public or private schools a signboard.

(2)

Maximum size: Thirty-six (36) sq. ft.

(3)

Maximum height: Eight (8) ft.

(4)

Number: One (1) per entrance.

(5)

Location: Property owned or leased by a public or private school.

(6) Lighting: Subject to commission approval. LED (light emitting diode) may be
approved.
(7)

Duration: Permanent.

(8)

Additional: Permit requires variance application.
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Sec. 26.07.001

Standards for approval

(c) Variances. Variances to the provisions of this chapter may be granted if the variance meets
all of the following requirements:
(1)
A special individual reason makes the strict application of this chapter
impractical;
(2) There are special circumstances or conditions affecting the land involved such
that the strict application of the provisions of this chapter would deprive the applicant
of the reasonable use of his land;
(3) The applicant will incur specific hardships should the variance not be granted. A
hardship may result from the size, shape or dimensions of a structure, from the location
of the structure, from topographic or physical conditions on the site or in the immediate
vicinity, or from other physical limitations, locations or traffic conditions in the
immediate vicinity;
(4)

The modification is in conformity with the intent and purpose of this chapter;

(5) The granting of the variance will not be detrimental to the public health, safety,
or welfare, convenience or injurious to the property in the area;
(6)
The granting of the variance will not create the probability of harmful
environmental consequences;
(7)

The variance will not negatively impact traffic conditions; and

(8) The granting of the variance will not have the effect of preventing the orderly
development of other land in the area in accordance with the provisions of this chapter.
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Meeting Date: November 9, 2020

Erin Carr, Interim BDS Director

Code Amendment: PUD (Planned Unit Development) District
Background Information
With the updated comprehensive plan in place, revising the PUD (Planned Unit Development)
District for future development and redevelopment is necessary to ensure wise land use. By
ensuring that the few remaining undeveloped tracts of land and land prime for redevelopment are
zoned and platted in a manner consistent with the desired character of the City, the goals notated
in the comprehensive plan will be met.
The updated comprehensive plan notes the anticipated community changes, namely: redevelopment
along the 620 corridor, the need to attract desirable businesses to Lakeway, and the anticipated growth
for the City and the region in general. This amended ordinance will clarify the City’s vision for unique
development and establish clear processes and procedures for the approval of the PUD District.
The proposed changes to the PUD ordinance are outlined on the attached table.
Attachments
• Table 1: List of Proposed Changes
• Draft Amendment Language – Redlined
• Draft Amendment Language – Clean copy
Reference
• Section 30.03.021
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Table 1: List of Proposed Changes and Impact
Proposed Change
1. Add to Sec. 30.03.021(a) to clarify
the purpose of the District.

Impact
•
•
•
•

Adds redevelop of existing property
Adds facilitating larger-scale, multi-phase
or mixed-use development
Greater flexibility
Superior development

2. Added to Sec. 30.03.021(a)

•

Threshold: No PUD shall be approved
unless the applicant demonstrates that the
planned development materially advances
the purposes states in this section

3. Amend Objectives Sec.
30.03.021(b)

•
•

Clarify Sec. 30.03.021(a) 1-3
Remove Sec. 30.03.021(a) 4-7 as they are
addressed elsewhere

4. Amend Application Sec.
30.03.021(c)

•

Provides clear process instructions to the
developer to present well-thought out and
conceptual project

5. Amend Underlying standards and
regulations Sec. 30.03.021(f)

•

Establishes any inconsistency or conflict
of requirements in the Code of
Ordinances
Adds in development regulations
Establishes parkland dedication for PUDs
containing residential uses

•
•

6. Amend the minimum PUD parcel
size Sec. 30.03.021(g)

•
•

7. Amend the prohibited uses and
structures Sec. 30.03.021(h)

•
•

Minimum parcel size amended to eight
(8) acres from twenty (20)
Adds in written request may be made for
a PUD on a smaller tract, requiring
approval by ZAPCO and Council.

Adds in recreational vehicles, etc. may
not be kept on-site/inhabited
no open storage, outside display of
merchandise unless permitted in the PUD
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regulations approved by ZAPCO and
Council

8. Add the Sec. 30.03.021(j) –
Modifications to existing PUD

•

Adds in owners of property within a PUD
request for rezoning
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Redlined Version1.1
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Redlined Version1.2
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Redlined Version1.3
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Redlined Version1.4
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Redlined Version1.5
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Redlined Version1.6
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Redlined Version1.7
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Redlined Version1.8

Redlined Version1.8
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Clean Version1.1
Sec. 30.03.021

(a)

PUD (Planned Unit Development) district

Purpose.
(1) Proper private development of infill areas, the comprehensive development of large
areas of vacant or substantially vacant land, and the redevelopment of existing property
requires a flexible approach to be available both to the city and to the landowner.
(2) The planned unit development (PUD) accommodates a master planned association of
land uses which are within an integrated development.
i. This district may be used to facilitate a larger-scale, multi-phase, or mixed-use
development. The district is intended to allow new or innovative concepts in
land development that may not be permitted in other zoning districts.
ii. Greater flexibility may be approved to allow special conditions or restrictions
which may not otherwise be allowed in the city’s development ordinances.
(3) Development within a PUD shall be clearly superior to development in a standard
zoning district with respect to design, function, and compatibility with adjacent land
uses.

(b)

More lenient development requirements may be granted so that the PUD will contain
desirable features not normally required in conventional zoning districts.
(c)
To enable a thorough analysis, more information may be required about a proposed PUD
1.8 normally be required of a conventional residential or commercial development.
would
Redlined than
Version
(d)
Threshold. No PUD shall be approved unless the applicant demonstrates that the planned
development materially advances the purposes stated in this section.
(b) Objectives. Developments in this district are allowed and expected to have a mixture of
uses and other specialty facilities that are compatible in both character and function. The PUD
district should:
(1) Provide the ability to modify land use and development such that orderly transition
between two conventional zoning categories can be accomplished when use of standard
zoning categories fails to accomplish such a transition.
(2) Allow a single site to accommodate a mix of uses when such a mix is desirable and
in the best interest of the community.
(3) Encourage the creative development of land, provide locations for well-planned
comprehensive developments, and provide for variety in the development pattern of the city
as outlined by the City’s Comprehensive plan.
(c)

Application.
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Clean Version1.2

(1) The process for the filing of an application, requirements for notice and advertisement
of public meetings, procedures for protest of the establishment of PUD designation and
other related action shall be the same as those provided for in the rezoning process as
described in the zoning and development ordinances. The entire application, or components
of the application may be incorporated into the PUD ordinance, either directly or by
reference.
(2)

The request for PUD district zoning must include:
a.

Identification of the base zoning district(s) to which the PUD is most
similar;

b.

A statement of intent and purpose of the PUD;

c.

Development regulations for the PUD; and

d.

A proposed PUD concept plan that illustrates graphically the standards
contained within the PUD.

The1.8
proposed PUD concept plan will contain the following information:
Redlined(d)Version
(1)

The name, address, and telephone number of the landowner and the developer;

(2)

The name of the proposed project;

(3)

The location of the proposed project;

(4)

A location map;

(5)

Traffic Impact Analysis (if required by the City’s Code of Ordinances);

(6) A map or diagram depicting existing streets, driveways, buildings, watercourses,
floodplains, and significant environmental features;
(7) A map or diagram depicting the conceptual location, type/use and size of the
following:
(i)

Buildings and structures;

(ii) Streets, drives, alleys, and curbs;
(iii) Off-street parking areas;
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Clean Version1.3
(iv)

Sidewalks, landscaping, common/green space, other amenities;

(8)

Existing and proposed utilities;

(9)

Estimated percentage of impervious cover;

(10)

Proposed location of water quality facilities.

(e) Each PUD district unique. Each designated PUD district will have unique standards and
requirements that are described in the adopting ordinance for that district.
(f)

Underlying standards and regulations.

(1) The zoning of property as a PUD may permit a variety of land uses in closer
proximity to one another than would be possible with conventional zoning districts
and encourage building configurations that create a distinctive and memorable sense
of place. To the extent that a PUD creates standards or imposes restrictions or duties
which differ from those imposed by other City ordinances, rules or regulations, the
standards, restrictions or duties imposed by the PUD ordinance adopted pursuant to
this section shall supersede such other provisions to the extent of any conflict or
inconsistency. Any such inconsistency or conflict shall be identified by the applicant
at the1.8
time of application for the PUD District.
Redlined Version

(2)

Development regulations shall be included as part of the PUD application,
and shall include, but are not be limited to regulations governing:
a.

Land uses;

b.

Densities;

c.

Lot areas and widths;

d.

Lot depths;

e.

Building coverage and heights;

f.

Building elevations;

g.

Parking and access;

h.

Screening and landscaping;

Page 14 of 22

Clean Version1.4
i.

Provision for a mandatory property owner's association;
(i)
A mandatory property owners' association shall be required
for a development proposed for more than one (1) lot and/or owner
for providing, operating, and maintaining the facilities, grounds,
parking and drive areas, open spaces, detention, and amenity areas.
(ii)
If an owner's association is required, the Articles for
incorporation of an owner's association shall be reviewed by the City
to assure compliance with the provisions of this Chapter; and

j. Other regulations as the zoning and planning commission and the city
council may deem appropriate to perform a full and complete review of the
application and to properly regulate the development and operation of the
PUD.
(3)

The standards and requirements of the development and building ordinances
shall apply in every PUD district unless specifically superseded by the approved
PUD ordinance. Unless otherwise provided by the PUD ordinance:
(i)

Redlined Version1.8

(4)

Floodplain areas shall be preserved and maintained as open space; and

(ii) Significant native trees shall be preserved and protected from destruction or
alteration as provided for in the City’s Code of Ordinances.
PUDs containing residential uses must comply with the parkland dedication
requirements of the City’s Code of Ordinances.
(i) Public open space/parkland shall be dedicated to the city. When the city
determines that the dedication of public parkland is impractical or undesired,
the city council may choose to accept a financial contribution in-lieu of a
parkland dedication, or a combination of parkland and fees in-lieu. The
approved PUD ordinance shall set forth the parkland dedication (or fees in-lieu,
or combination of the two) required in the PUD.
(ii) Open space requirements shall be satisfied for each phase of a PUD
containing multi-phased residential. If open space is not to be provided
proportionally among phases of development, the applicant must execute a
reservation of open space in a form that will assure the City that such open space
will be provided. The City may require that all open space within the district
must be provided prior to completion of development.

(5)

The proposed PUD may be allowed to depart from strict conformance with the
requirements of the development and building ordinances as long as the PUD
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provides tangible benefits to the neighborhood and the city and the development
is clearly superior to what would be required in a standard zoning district.
Departure from any ordinance requirement is a privilege and shall be granted
only when recommended by the zoning and planning commission and approved
by the city council by ordinance.
(6)

Except as otherwise provided by the City's Subdivision Regulations, no
development shall begin and no building permit shall be issued for any land
within a PUD until a site plan that is consistent with the PUD ordinance plan
has been approved.
(i) A PUD shall be developed, used, and maintained in compliance with the
approved PUD site plans for the district.
(ii) Compliance with the PUD ordinance and approved site plans shall be
construed as a condition precedent to granting of certificates of occupancy.

(g) Minimum PUD parcel size. The minimum size of a parcel of land eligible for a PUD
designation is 8 acres. A written request may be made for a PUD on a smaller tract, which
shall require approval by the zoning and planning commission and city council.
Redlined Version1.8
(h) Prohibited uses and structures. Uses in a PUD district must be of a type and location such
that there will be no undue detrimental impact upon adjacent residential properties. Therefore,
the following prohibited uses and structures are established:
(1)

An activity which produces nuisances as described in the City’s Code of Ordinances

(2) Any single retail or office structure that exceeds the square footage as outlined in this
chapter for district C-1, unless specifically permitted in the PUD ordinance approved by the
zoning and planning commission and city council.
(3) No commercial activities will be conducted in a mixed-use PUD between the hours
of 11:00 p.m. and 7:00 a.m. unless specifically authorized by the city council.
(4) Recreational vehicles, travel trailers and motor homes may not be kept on-site or
inhabited .
(5)
Open storage and outside display of merchandise is prohibited unless specifically
permitted in the PUD regulations approved by the zoning and planning commission and city
council.
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(i)
Approval process. The zoning and planning commission is authorized to require
additional information necessary for a complete understanding of the proposed PUD. After
appropriate review and a public hearing the zoning and planning commission will file a report
with the city council recommending approval, approval with modifications to the proposed
plan, or denial of the application. Factors to consider when considering a PUD application
include:
(1)

Is the proposed PUD in the public interest?

(2)
Is the proposed PUD consistent with the purposes and objectives of subsections
of this section?
(3)
To what extent does the proposed plan depart from the city’s standard zoning
and development ordinances?
(4)

What aspects of the proposed PUD make it clearly superior to standard zoning?

(5) The methods by which the proposed PUD makes adequate provision for services,
traffic, open space, and recreation.
(6) The relationship and compatibility of the proposed PUD relative to adjacent properties.
Redlined Version1.8
(7) The desirability of the proposed PUD as regards physical development, tax base, and
economic benefit.
(j) Modifications to Existing PUD.
a.
Owners of property within a PUD may request rezoning for only a portion of the PUD
district they own. Notice of such rezoning will be based on the boundary of the portion of the
PUD district being rezoned rather than the entire PUD district.
b.
In considering the request, the zoning and planning commission and city council shall
evaluate the effect of the rezoning on the remaining property within the PUD district.
c.
If the zoning and planning commission or city council determines that the rezoning
necessitates adjustments to the terms and conditions of the original PUD district, the zoning
case to rezone the portion of the PUD district will be tabled so that the city can initiate a
zoning case for the remainder of the PUD district and first consider amendments to the terms
and conditions of the original PUD district.
d.
Any amendment or modification to a PUD concept plan shall be considered a zoning
change and shall be processed pursuant to the City’s Code of Ordinances unless the changes
are provided for in the PUD ordinance.
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Sec. 30.03.021 PUD (Planned Unit Development) district

(a)
Purpose. Proper private development of infill areas, as well as the comprehensive
development of large areas of vacant or substantially vacant land, requires a flexible approach to
be available both to the city and to the landowner. The planned unit development (PUD) provides
for mixed uses, allows a more flexible response to the market, encourages innovative subdivision
or site plan design and promotes superior development which is compatible with adjacent land
uses. This flexibility often accrues in the form of relief from compliance with conventional zoning,
site development and design requirements. While more lenient development requirements may be
granted, the PUD, in return, should contain desirable features not normally required in
conventional zoning districts. Hence, to enable a thorough analysis, more information may be
required about a proposed PUD than would normally be required of a conventional residential or
commercial development.
(b) Objectives. Developments in this district are allowed and expected to have a mixture of
residential, office and retail uses, along with public spaces, entertainment uses and other specialty
facilities that are compatible in both character and function. As a result, the objectives of the PUD
district are several-fold:
(1) To provide the ability to modify land use and development such that orderly
transition between two conventional zoning categories can be accomplished when use
of standard zoning categories fails to accomplish such a transition.
(2)
To allow a single site to accommodate a mix of commercial and residential
activities when such a mix is desirable and in the best interest of the community.
(3)
To encourage the creative development of land, provide locations for wellplanned comprehensive developments, and provide for variety in the development
pattern of the city.
(4)

To lessen the burden of traffic on streets and highways.

(5)
To provide common open/green space for the utilization of the public and
neighborhood residents.
(6)

To encourage urban design that results in smaller networks of utilities and streets.

(7) To encourage a pedestrian-oriented environment, including sidewalks, with little
or no vehicular traffic inside the commercial area.
(c)

Application.
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(1)
The process for the filing of an application, requirements for notice and
advertisement of public meetings, procedures for protest of the establishment of PUD
designation and other related action shall be the same as those provided for in the
rezoning process as described in the zoning and development ordinances.
(2) The request for rezoning to a PUD district must be accompanied by a proposed
preliminary PUD plan. An acceptable preliminary PUD plan will contain the following
information:
(A)
The name, address, and telephone number of the landowner and the
developer;
(B)

The name of the proposed project;

(C)

The location of the proposed project;

(Ordinance 2004-07-19-1, sec. 1 (rev. 1), adopted 7/19/04)
(D) The names and addresses of adjoining property owners within 200 feet of
the proposed site. (Ordinance 2006-01-30-1, art. 1 (rev. 1), adopted 1/17/06)
(E)

A location map;

(F) All existing streets, driveways, buildings, watercourses, floodplains, and
significant environmental features;
(G)

(H)

The proposed location, type/use and size of the following:
(i)

Buildings and structures;

(ii)

Streets, drives, alleys, and curbs;

(iii)

Off-street parking areas.

(iv)

Sidewalks, landscaping, common/green space, other amenities;

Existing and proposed utilities;

(I)

Estimated percentage of impervious cover;

(J)

Proposed location of water quality facilities.
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(Ordinance 2004-07-19-1, sec. 1 (rev. 1), adopted 7/19/04)
(K) Proposed departures to sections of the zoning, development and building
ordinances which may be applicable. (Ordinance 2006-01-30-1, art. 1 (rev. 2),
adopted 1/17/06)
(3) Approval of the preliminary PUD plan is an integral part of the PUD approval
process. The general development plan will conform to the approved preliminary PUD
plan in all major aspects and will include the specific detail and information required
by the development ordinance.
(d) Each PUD district unique. Each designated PUD district will have unique standards and
requirements that are described in the adopting ordinance for that district. The PUD designation
may be applied to property located within any zoning district except single-family residential
districts.
(e)

Underlying standards and requirements.
(1) The zoning of property as a PUD is intended to permit a variety of land uses in
closer proximity to one another than would be possible with conventional zoning
districts, and to encourage building configurations that create a distinctive and
memorable sense of place.
(2)
Developments are also expected to utilize shared parking facilities linked to
multiple buildings and uses by an attractive and logical pedestrian network that places
more emphasis on the quality of the pedestrian experience than is generally found in
typical suburban development. Parking requirements shall be in general conformance
with the development ordinance unless changes are warranted by the particular
characteristics of the proposed PUD district.

(Ordinance 2004-07-19-1, sec. 1 (rev. 1), adopted 7/19/04)
(3) The standards and requirements of the development and building ordinances shall
apply in every PUD district unless specifically superseded by the approved PUD
ordinance. (Ordinance 2006-01-30-1, art. 1 (rev. 3), adopted 1/17/06)
(4) PUDs must include a minimum of 20% green space in the form of parks and/or
greenbelts. (Ordinance 2004-07-19-1, sec. 1 (rev. 1), adopted 7/19/04)
(5) The proposed PUD may be allowed to depart from strict conformance with the
requirements of the development and building ordinances as long as the PUD provides
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tangible benefits to the neighborhood and the city. Departure from any ordinance
requirement is a privilege, and shall be granted only when recommended by the zoning
and planning commission and approved by the city council by ordinance. (Ordinance
2006-01-30-1, art. 1 (rev. 4), adopted 1/17/06)
(f)
Minimum PUD parcel size. The minimum size of a parcel of land eligible for a PUD
designation is 20 acres.
(g) Prohibited uses and structures. Uses in a PUD district must be of a type and location such
that there will be no undue detrimental impact upon adjacent residential properties. Therefore, the
following prohibited uses and structures are established:
(1)

An activity which produces nuisances as described herein.

(Ordinance 2004-07-19-1, sec. 1 (rev. 1), adopted 7/19/04)
(2) Any single retail or office structure that exceeds the square footage as outlined
in this chapter for district C-1. (Ordinance 2006-01-30-1, art. 1 (rev. 5), adopted
1/17/06)
(3) No commercial activities will be conducted in a mixed use PUD between the
hours of 11:00 p.m. and 7:00 a.m. unless specifically authorized by the city council.
(h) Approval process. The zoning and planning commission is authorized to require additional
information necessary for a complete understanding of the proposed PUD. After appropriate
review and a public hearing the zoning and planning commission will file a report with the city
council recommending approval, approval with modifications to the proposed plan, or denial of
the application. The report will contain the reasons for the recommendation, including findings of
fact regarding:
(1)

Is the proposed PUD in the public interest? Why?

(2) Is the proposed PUD consistent with the purposes and objectives of subsections
(a) and (b) of this section?
(3) To what extent does the proposed plan depart from the zoning and development
ordinances?
(4)
The methods by which the proposal makes adequate provision for services,
traffic, open space, and recreation.
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(5)
The relationship and compatibility of the proposed plan relative to adjacent
properties.
(6) The desirability of the proposed plan as regards physical development, tax base,
and economic benefit.
(Ordinance 2004-07-19-1, sec. 1 (rev. 1), adopted 7/19/04)
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Meeting Date: November 9, 2020

Erin Carr, Interim BDS Director

Item: Amendment #3 to the Oaks at Lakeway PUD
Background Information:
During the public input phases of the Comprehensive Plan update of January 2020,
overwhelmingly mentioned as a main concern by Lakeway residents is the lack of connectivity
from Lohmans Crossing Rd. to major areas along Ranch Rd 620 including, but not limited to,
The Oaks development.
As recommended by the Comprehensive Plan, The City has moved forward by adopting a
Thoroughfare Plan Resolution (2020-10-19-02) and has determined that careful planning of the
transportation network within the City is extremely critical in order to provide safe and efficient
thoroughfare routes. The completion of Main St. is vital to the success of the proposed TxDoT
plan to widen 620 by offering drivers a through street off of 620 during the construction phase of
the expansion project; and by offering a local alternative to 620 once it is widened.
The Oaks PUD Ordinance required the City and Stratus to execute an agreement regarding
construction of Main Street through the project to the western edge of the Property (“the Main Street
Agreement”) and the Main Street Agreement was supposed to be executed contemporaneously with
the passage of the PUD Ordinance.
However, no Main Street Agreement was presented to the City Council for approval at the time the
PUD was approved in January 2014 and no Main Street Agreement has ever been presented to the
City Council for approval since January 2014.
The Oaks PUD ordinance specifies that the extension of Main Street to the western edge of the
Property was to have been constructed at the time the Low Density Residential Tract was developed,
at the sole expense of the Developer; but more than six years have passed since this original condition
was imposed in the Oaks PUD Ordinance and the Low Density Residential Tract has not come
forward for development.
In order to have Main Street completed to the western edge of the Property before construction begins
on the Highway 620 widening project, the Low Density Tract Property, construction on Main Street
needs to begin no later than March 15, 2021, and must be completed and accepted by the City no later
than March 15, 2023.
The Lakeway City Council voted on September 28, 2020 to initiate an amendment to the Oaks PUD
to specify a date certain when Main Street will be completed. Therefore, the site development
standards in the Oaks PUD relating to connectivity and circulation improvements related to the
construction of Main Street need to be amended.
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Therefore, the Oaks at Lakeway PUD, subsection 3.9.21, pertaining to connectivity and
circulation, shall be revised to read as follows:
3.9

Site Development Standards.
21. Connectivity and Circulation. The project is designed to provide connectivity and circulation,
including pedestrian, vehicular and bicycle, throughout the site as identified in Exhibit K
(“Circulation Diagram”).
a. The extension of Main Street shall be constructed through the Property to the western PUD
boundary by the Developer and/or Property Owner or their successors and shall be
phased with site build-out. Main Street is a vitally important road on the City's
Thoroughfare Plan, and must be extended through the Property to allow other areas of
the City to develop in an orderly fashion, as well as to relieve congestion on City
roadways and improve traffic safety. Particularly once TxDoT begins expanding Hwy
620, Main Street will provide significant relief for drivers by providing a way to travel by
getting off of 620 during construction of the expansion.
Phase 1 of the roadway construction shall include tb. The portion of Main Street from RR 620 to
Medial Drive was built with the initial phase of the Project, as reflected on the
Preliminary Plan. The remaining section of Main Street to the western PUD property
boundary was to have been constructed at the time the Low Density Residential Tract
was developed, at the sole expense of the Developer. shall be responsible for
constructing tin accordance with the terms of the Main Street Development Agreement,
executed by the Developer and the City contemporaneous with the approval of the
PUD. However more than six years have passed since this original condition was
imposed by this PUD Ordinance, and the Low Density Residential Tract has not come
forward for development.
c. In order to have Main Street completed between Highway 620 and Lohman's Crossing before
construction begins on the Highway 620 widening project, the Low Density Tract
Property Owner shall begin construction on Main Street no later than March 15, 2021,
and must be completed and accepted by the City no later than March 15, 2023.
d. The roadway is designed as a four (4) lane 90 foot right-of-way (ROW) including a median,
shared use path and sidewalk in general accordance with Exhibit L (“Main Street Typical
Street Section”).
e.

No certificate of occupancy for any building located on the Low Density Residential Tract
shall be issued unless and until construction of Main Street to the western boundary of
the PUD has been completed. Additionally, the City may seek recourse through the
enforcement provisions set forth in Section 28.13.008 to enforce the provisions of this
Section.

Attachments
• Location Map
• Ordinance 2020-11-16-XX
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Location Map
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CITY OF LAKEWAY
ORDINANCE NO. 2020-11-16-XX
OAKS AT LAKEWAY PLANNED UNIT DEVELOPMENT:
AMENDMENT NO. 3
AN ORDINANCE AMENDING CITY OF LAKEWAY ORDINANCE NO.
2014-01-21-01, OAKS AT LAKEWAY PLANNED UNIT DEVELOPMENT
(PUD), TO AMEND SITE DEVELOPMENT STANDARDS FOR
CONNECTIVITY AND CIRCULATION IMPROVMENTS TO MAIN
STREET;
AND
PROVIDING
FOR
FINDINGS
OF
FACT;
SEVERABILITY; REPEALER; EFFECTIVE DATE; AND PROPER
NOTICE AND MEETING.
WHEREAS, the City Council of the City of Lakeway, Travis County, Texas (“the City”) seeks
to provide for the public health, safety and welfare of its citizens; and
WHEREAS, Stratus Lakeway Center, LLC, was the primary owner of approximately 89.7 acres
of land located at the intersection of Main Street and RM 620 South (“the Property”) that was
zoned as a Planned Unit Development in 2014 (“the Oaks PUD”), and
WHEREAS, the Oaks PUD Ordinance required the City and Stratus to execute an agreement
regarding construction of Main Street through the project to the western edge of the Property
(“the Main Street Agreement”); and
WHEREAS, the Main Street Agreement was supposed to be executed contemporaneously with
the passage of the PUD Ordinance; and
WHERREAS, no Main Street Agreement was presented to the City Council for approval at the
time the PUD was approved in January 2014; and
WHEREAS, no Main Street Agreement has ever been presented to the City Council for approval
since January 2014; and
WHEREAS, Main Street is a vitally important road on the City's Thoroughfare Plan, and must be
extended through the Property to allow other areas of the City to develop in an orderly fashion,
as well as to relieve congestion on City roadways and improve traffic safety; and
WHEREAS, once TxDoT begins expanding Hwy 620, Main Street (if it is completed to the
western edge of the Property) will provide significant relief for drivers by providing a way to
travel by getting off of 620 during construction of the expansion; and
WHEREAS, the Oaks PUD specifies that the extension of Main Street to the western edge of the
Property was to have been constructed at the time the Low Density Residential Tract was
developed, at the sole expense of the Developer; and
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WHEREAS, more than six years have passed since this original condition was imposed in the
Oaks PUD Ordinance, and the Low Density Residential Tract has not come forward for
development; and
WHEREAS, In order to have Main Street completed to the western edge of the Property before
construction begins on the Highway 620 widening project, the Low Density Tract Property
Owner shall begin construction on Main Street no later than March 15, 2021, and must be
completed and accepted by the City no later than March 15, 2023; and
WHEREAS, Stratus has refused to execute a Main Street Agreement proffered by the City in
EARLY 2020 to address this issue; and
WHEREAS, Stratus has not come forward with any plan to construct Main Street by any
particular date certain; and
WHEREAS, the City Council desires to amend the site development standards in the Oaks PUD
relating to connectivity and circulation improvements related to the construction of Main Street;
and
WHEREAS, the Lakeway City Council voted on September 28, 2020 to initiate an amendment
to the Oaks PUD to specify a date certain when Main Street will be completed; and
WHEREAS, the Zoning and Planning Commission held discussion and invited public comment
on the proposed amendment in a public hearing held November 9, 2020; and
WHEREAS, the City Council held discussion and invited public comment on the proposed
amendment in a public hearing held November 16, 2020; and
WHEREAS, the City Council finds that it is in the best interest of the welfare of the citizens of
Lakeway, Texas, and consistent with the City of Lakeway Comprehensive Plan to approve the
requested amendment to the site development standards in the Oaks PUD.
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF
LAKEWAY, TEXAS:
Article 1. Findings of Fact
All of the above premises are hereby found to be true and correct legislative and factual findings
of the City Council and are hereby approved and incorporated into the body of this ordinance as
if copied in their entirety.
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Article 2. General
Section 2.01

Authority

This ordinance is adopted under the authority of the Constitution and laws of the State of Texas,
particularly Chapter 211 of the Local Government Code.
Section 2.02

Purpose

The purpose of this ordinance is to amend the site development standards established in
Ordinance 2014-01-26-01, Oaks at Lakeway Planned Unit Development (PUD).
Article 3. Amendment
Oaks at Lakeway PUD, subsection 3.9.21, pertaining to connectivity and circulation, shall be
revised to read as follows:
3.9

Site Development Standards.
21. Connectivity and Circulation. The project is designed to provide connectivity and
circulation, including pedestrian, vehicular and bicycle, throughout the site as
identified in Exhibit K (“Circulation Diagram”).
a. The extension of Main Street shall be constructed through the Property to the western
PUD boundary by the Developer and/or Property Owner or their successors and
shall be phased with site build-out. Main Street is a vitally important road on the
City's Thoroughfare Plan, and must be extended through the Property to allow
other areas of the City to develop in an orderly fashion, as well as to relieve
congestion on City roadways and improve traffic safety. Particularly once TxDoT
begins expanding Hwy 620, Main Street will provide significant relief for drivers
by providing a way to travel by getting off of 620 during construction of the
expansion.
Phase 1 of the roadway construction shall include tb. The portion of Main Street from
RR 620 to Medial Drive was built with the initial phase of the Project, as reflected
on the Preliminary Plan. The remaining section of Main Street to the western
PUD property boundary was to have been constructed at the time the Low
Density Residential Tract was developed, at the sole expense of the
Developer. shall be responsible for constructing tin accordance with the terms of
the Main Street Development Agreement, executed by the Developer and the City
contemporaneous with the approval of the PUD. However more than six years
have passed since this original condition was imposed by this PUD Ordinance,
and the Low Density Residential Tract has not come forward for development.
c. In order to have Main Street completed between Highway 620 and Lohman's Crossing
before construction begins on the Highway 620 widening project, the Low
Density Tract Property Owner shall begin construction on Main Street no later
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than March 15, 2021, and must be completed and accepted by the City no later
than March 15, 2023.
d. The roadway is designed as a four (4) lane 90 foot right-of-way (ROW) including a
median, shared use path and sidewalk in general accordance with Exhibit
L (“Main Street Typical Street Section”).
e.

No certificate of occupancy for any building located on the Low Density
Residential Tract shall be issued unless and until construction of Main Street to
the western boundary of the PUD has been completed. Additionally, the City
may seek recourse through the enforcement provisions set forth in Section
28.13.008 to enforce the provisions of this Section.

Article 4. Severability
Should any sentence, paragraph, subdivision, clause, phrase, or section of this ordinance be
adjusted or held to be unconstitutional, illegal, or invalid, the same shall not affect the validity of
this ordinance in whole or any part or provision thereof, other than the part so declared to be
invalid, illegal or unconstitutional.
Article 5. Repealer
The provisions of this ordinance shall be cumulative of all other ordinances or parts of
ordinances governing or regulating the same subject matter as that covered herein; provided,
however, that all prior ordinances or parts of ordinances inconsistent or in conflict with any of
the provisions of this ordinance are hereby expressly repealed to the extent that such
inconsistency is apparent. This ordinance shall not be construed to require or allow any act
which is prohibited by any other ordinance.
Article 6. Effective Date
This ordinance shall take effect immediately from and after its passage and publication as may
be required by law.
Article 7. Proper Notice and Meeting
It is hereby officially found and determined that the meeting at which this ordinance was passed
was open to the public as required and that public notice of the time, place and purpose of said
meeting was given as required by the Open Meetings Act, Chapter 551 of the Texas Government
Code. Notice was also provided as required by Chapter 52 of the Texas Government Code.
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PASSED AND APPROVED this the 16th day of November, 2020.

CITY OF LAKEWAY:

Sandra L. Cox, Mayor
ATTEST:

Jo Ann Touchstone, City Secretary
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