CITY OF LAKEWAY ZONING AND PLANNING COMMISSION MEETING
Action Minutes of Regular Session
March 4, 2020 9:15 a.m.
Lakeway City Hall, 1102 Lohmans Crossing Road, Lakeway, Texas
1) Establish Quorum and Call to Order. Present: Commissioners Dave Taylor, Don Kotrady,
Dave Point, Bruce Harris, Carolyn Nichols, and Betty Haley.
Also present: City Council Representative, Sanjeev Kumar.
2) Pledge of Allegiance.
3) Citizens Participation.
•

No one spoke.

CONSENT AGENDA - All items listed under the consent agenda may be approved by one motion.
Members of the Commission may pull items from the consent agenda for discussion.
4) Approval of Minutes: February 5, 2020, Regular Meeting.
•

Determination: Motion to approve minutes as written made by Commissioner
Kotrady and seconded by Commissioner Haley. Motion carried by a vote of 6-0.
END CONSENT AGENDA

5) Action Item: City of Lakeway Comprehensive Plan 2020 Update.
• Staff report and presentation by Larry Harlan, Comprehensive Plan Steering
Committee Chairman
• Public Hearing: Deb Stenger spoke in opposition of the request.
• Commission discussion/action – A motion was made by Commissioner Harris to
recommend approval of the 99% complete version of the City of Lakeway
Comprehensive Plan 2020 Update to City Council. The motion was seconded by
Commissioner Kotrady. Motion carried by a vote of 6-0.
6) Ordinance Amendment: Signs. Consider an ordinance amending Title II: Building and
Development Regulations; Chapter 30: Zoning; Article 30.03: Zoning Use Regulations;
Section 30.03.009: District C-1 (Office/Retail); Article 30.05: Special Use Permits; Section
30.05.004.5: Criteria Applicable to Short-Term Rental Use Permits; and Section 30.07:
Administration and Enforcement; Division 3: City Building Commission; Section 30.07.041:
Creation and Purpose.
• Staff report and presentation by Charlotte Hodges, Building & Development Services.
• Public Hearing: No one spoke.
• Commission Discussion/Action - A motion was made by Commissioner Kotrady to
recommend approval of the amendments to Chapter 30 of the Lakeway Municipal
Code as presented to City Council and to open the floor to discussion. The motion
was seconded by Commissioner Harris. Motion carried by a vote of 6-0.
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7) Discussion Item: Potential Ordinance Amendments. A discussion pertaining to potential
amendments to Chapter 26 (Signs) of the Lakeway Code of Ordinances.
• Staff report and presentation by Erin Carr
• Public Hearing. No one spoke.
• Commission discussion. No action will be taken.
8) Adjourn.
• Motion to adjourn by Commissioner Point and seconded by Commissioner Harris.
Motion carried by a vote of 6-0.
• Chairman Dave Taylor adjourned the meeting at 10:41 a.m.
Minutes approved on

, 2020, by a vote of

.

Charlotte Hodges, BDS Director

Page 2 of 2

Page 1 of 12

This page was intentionally
left blank.

Page 2 of 12

Meeting Date: 04/01/2020

Charlotte Hodges, BDS Director

Staff Report
AGENDA ITEM:
A request from Carlson, Brigance & Doering, Inc., on behalf of RH Lakeway Development LTD.,
owner of approximately 10 acres of land located east of Tomichi Trail and south of the Crosswind
Drive and Hornsby Lane intersection for approval of a Final Plat for Lakeway Highlands Phase 3,
Section 5.
BACKGROUND INFORMATION:
Lakeway Highlands, Phase 3, Sec. 5, approximately 10.7 acres, was annexed into the City limits and
zoned R-3 (Single Family Residential-Zero Lot Line-Modified) on October 21, 2019. The applicant
has submitted a final plat for Phase 3, Section 5 in accordance with the approved zoning and is
requesting approval of the final plat which will create 28 residential lots.
Staff has reviewed the submitted plat and has determined that it complies with all applicable city
codes and ordinances.
Notification letters were mailed to all property owners within 200’ of the subject property. We
have not received any official responses in association with this request.
REFERENCES
Section 28.02.003 provides regulations pertaining to Final Plats.
ACTION REQUESTED:
Recommendation to City Council regarding Lakeway Highlands Phase 3, Section 5 Final Plat.
ATTACHMENTS
• Aerial and Zoning Map
• Application
• Exhibit(s)
• Notification Area Map
• Public Notice
• Code Reference
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Notification Area Map
200’ Notification Area
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Public Notice
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Section 28.03.003

Approval procedures for final plats

(a)
Who may initiate request to change zoning classification. A request to change the
zoning classification of a particular parcel of land may be initiated by the owner of such
parcel, the zoning and planning commission, or the city council.
(a) The municipal authority responsible for approving final plats shall act on the plat within
30 days after the date the plat is filed. The filing date is the date the applicant submits a
complete application, as required by this chapter, to the code official. A plat is considered
approved by the municipal authority unless it is disapproved within that period.
(b) To be considered complete, an application must comply with all applicable ordinances,
including any previously granted variances, and include the following:
(1) The appropriate number of copies of all required documents, reports and
drawings as specified by BDS;
(2)

All required authorizations, certifications and signatures; and

(3)

All required fees.

(c) Incomplete applications are ineligible for an official filing date and do not necessitate
city action within 30 days of submittal.
(d)
If the plat is required to be approved by more than one municipal authority, the
subsequent municipal authorities shall act on the plat within 30 days after the date the plat is
approved by the previous municipal authority or is considered approved by the inaction of
the previous municipal authority. If the plat is approved, the municipal authority giving the
approval shall endorse the plat with a certificate indicating the approval.
(e) The applicant shall deliver to the city staff all documents required by BDS, as well as
the required application and fees.
(f) The application shall clearly state the project for which final plat approval is being
sought.
(g) Unless otherwise authorized by the code official, all documents associated with the
final plat shall be delivered to BDS to be date stamped prior to review by city staff;
documents and plans may not be delivered directly to city staff other than through the code
official.
(h) The city staff, which may include the code official, the city engineer, the appropriate
emergency services district, the appropriate water district, or others requested by the city to
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perform such functions, shall review all documents for compliance with this chapter and
provide comments to the applicant.
(i)
The applicant shall satisfactorily address all comments and resubmit for city staff
approval. City staff shall not accept complete final plat applications more than 30 days prior
to the regular meeting date of the municipal authority responsible for approving the plat.
(j) Except for short form final plats, applicants may only submit final plat applications
after the associated preliminary plan has received administrative approval from city staff to
ensure compliance with city ordinances. The final plat shall be consistent with the approved
preliminary plan.
(k) If the applicant does not wish to be considered at a zoning and planning commission
meeting or city council meeting, he may submit a written request to either withdraw and
reapply at a later date or table the plat application until the next month. The zoning and
planning commission or city council may grant up to two tablings before the applicant must
withdraw the plat application and reapply.
(l)

Planning and zoning commission:
(1)
After the appropriate water district, the appropriate emergency services
district, and the city staff's comments have been satisfactorily addressed, the
applicant shall provide seventeen (17) full-size copies and a CD of pdf and CAD
(dwg) files of the final plat to be reviewed by the zoning and planning commission
and then by the city council.
(2) The zoning and planning commission shall review the final plat and make
a recommendation for approval or disapproval to the city council. The city council
shall then make a final determination at their next meeting. Public hearings
regarding the proposed final plat are to be held at the zoning and planning
commission and the city council meetings.

(m) If the final plat is approved by the city council, the applicant shall subsequently have
the plat and all accompanying documents recorded with the county clerk and shall return one
(1) mylar copy, seventeen (17) bond copies and a CD of pdf and CAD (dwg) files of the
recorded plat to the city within sixty (60) days of city council approval.
(n)
If subdivision improvements are required, the applicant shall file with the city a
corporate surety bond or letter of credit, in accordance with section 28.07.006 of this chapter.
This shall be filed after city council approval and prior to recordation of the plat.
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Meeting Date: 04/01/2020

Charlotte Hodges, BDS Director

Staff Report
AGENDA ITEM:
A request from Carlson, Brigance & Doering, Inc., on behalf of RH Lakeway Development
LTD., owner of approximately 13.8 acres of land located east of Tomichi Trail and south of
the Crosswind Drive and Hornsby Lane intersection for approval of a Final Plat for Lakeway
Highlands Phase 3, Section 6A.
BACKGROUND INFORMATION:
Lakeway Highlands, Phase 3, Sec. 6A, approximately 13.8 acres, was annexed into the City
limits and zoned R-3 (Single Family Residential-Zero Lot Line-Modified) on October 21, 2019.
The applicant has submitted a final plat for Phase 3, Section 6A in accordance with the approved
zoning and is requesting approval of the final plat which will create 28 residential lots.
Staff has reviewed the submitted plat and has determined that it complies with all applicable
city codes and ordinances.
Notification letters were mailed to all property owners within 200’ of the subject property.
We have not received any official responses in association with this request.
REFERENCES
Section 28.02.003 provides regulations pertaining to Final Plats.
ACTION REQUESTED:
Recommendation to City Council regarding Lakeway Highlands Phase 3, Section 6A Final Plat.
ATTACHMENTS
• Aerial and Zoning Map
• Application
• Exhibit(s)
• Notification Area Map
• Public Notice
• Code Reference
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Code Reference1.1

Section 28.03.003

Approval procedures for final plats

(a)
Who may initiate request to change zoning classification. A request to change the
zoning classification of a particular parcel of land may be initiated by the owner of such
parcel, the zoning and planning commission, or the city council.
(a) The municipal authority responsible for approving final plats shall act on the plat within
30 days after the date the plat is filed. The filing date is the date the applicant submits a
complete application, as required by this chapter, to the code official. A plat is considered
approved by the municipal authority unless it is disapproved within that period.
(b) To be considered complete, an application must comply with all applicable ordinances,
including any previously granted variances, and include the following:
(1) The appropriate number of copies of all required documents, reports and
drawings as specified by BDS;
(2)

All required authorizations, certifications and signatures; and

(3)

All required fees.

(c) Incomplete applications are ineligible for an official filing date and do not necessitate
city action within 30 days of submittal.
(d)
If the plat is required to be approved by more than one municipal authority, the
subsequent municipal authorities shall act on the plat within 30 days after the date the plat is
approved by the previous municipal authority or is considered approved by the inaction of
the previous municipal authority. If the plat is approved, the municipal authority giving the
approval shall endorse the plat with a certificate indicating the approval.
(e) The applicant shall deliver to the city staff all documents required by BDS, as well as
the required application and fees.
(f) The application shall clearly state the project for which final plat approval is being
sought.
(g) Unless otherwise authorized by the code official, all documents associated with the
final plat shall be delivered to BDS to be date stamped prior to review by city staff;
documents and plans may not be delivered directly to city staff other than through the code
official.
(h) The city staff, which may include the code official, the city engineer, the appropriate
emergency services district, the appropriate water district, or others requested by the city to
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perform such functions, shall review all documents for compliance with this chapter and
provide comments to the applicant.
(i)
The applicant shall satisfactorily address all comments and resubmit for city staff
approval. City staff shall not accept complete final plat applications more than 30 days prior
to the regular meeting date of the municipal authority responsible for approving the plat.
(j) Except for short form final plats, applicants may only submit final plat applications
after the associated preliminary plan has received administrative approval from city staff to
ensure compliance with city ordinances. The final plat shall be consistent with the approved
preliminary plan.
(k) If the applicant does not wish to be considered at a zoning and planning commission
meeting or city council meeting, he may submit a written request to either withdraw and
reapply at a later date or table the plat application until the next month. The zoning and
planning commission or city council may grant up to two tablings before the applicant must
withdraw the plat application and reapply.
(l)

Planning and zoning commission:
(1)
After the appropriate water district, the appropriate emergency services
district, and the city staff's comments have been satisfactorily addressed, the
applicant shall provide seventeen (17) full-size copies and a CD of pdf and CAD
(dwg) files of the final plat to be reviewed by the zoning and planning commission
and then by the city council.
(2) The zoning and planning commission shall review the final plat and make
a recommendation for approval or disapproval to the city council. The city council
shall then make a final determination at their next meeting. Public hearings
regarding the proposed final plat are to be held at the zoning and planning
commission and the city council meetings.

(m) If the final plat is approved by the city council, the applicant shall subsequently have
the plat and all accompanying documents recorded with the county clerk and shall return one
(1) mylar copy, seventeen (17) bond copies and a CD of pdf and CAD (dwg) files of the
recorded plat to the city within sixty (60) days of city council approval.
(n)
If subdivision improvements are required, the applicant shall file with the city a
corporate surety bond or letter of credit, in accordance with section 28.07.006 of this chapter.
This shall be filed after city council approval and prior to recordation of the plat.
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Meeting Date: 04/01/2020

Charlotte Hodges, BDS Director

Staff Report
AGENDA ITEM:
A request from Gray Engineering, Inc. on behalf of the owner of approximately 25 acres of land
with frontage along Bee Creek Road north of Lake Travis Middle School for approval of a Special
Use Permit (SUP) to allow for a continuing care retirement community.
BACKGROUND INFORMATION:
The subject property is currently zoned C-1 (Commercial Use). The applicant is proposing to develop
a 250-300 unit Senior Living Community with different levels of care including independent and
assisted living and memory care. The proposed use requires a Special Use Permit.
Notification letters were mailed out to all property owners within 200 feet of the subject property. No
responses have been received.
REFERENCES
Section 30.05.002 provides regulations pertaining to Special Use Permits.
ACTION REQUESTED:
ZAPCO recommendation to City Council regarding a Special Use Permit for a Senior Living
Facility at 4328 Bee Creek Road.
ATTACHMENTS
• Aerial and Zoning Map
• Application
• Exhibit(s)
• Notification Area Map
• Public Notice
• Code Reference
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Sec. 30.05.002
(a)

Special Use Permits

Permit required.
(1) No special use shall be established, operated, or maintained except as
authorized by a special use permit issued in accordance with the
requirements of this section.
(2) A special use permit may be issued only for the special uses specified in
this chapter, and only for the district where it is authorized. A special use permit
may be issued by:
(A) The city council, after a recommendation on the proposed permit
from the zoning and planning commission, and following a public
hearing, for all special use permits except those listed in subsection (B) or
(C) below;
(B) The zoning and planning commission, after a public hearing, for
those permits for home occupation permits in residential zoning districts,
when requested by the code official; or
(C) The code official, for home occupation permits which comply with
all provisions of sections 30.05.003, 30.05.004, and 30.05.005 in addition
to renewals subject to the provisions of subsection (f)(2)(A) of this
section. The code official may refer any such application to the zoning
and planning commission for determination.

(b) Application. An application for a special use permit shall be made in writing in
a form prescribed by the city and shall be accompanied by such information as may be
requested (including a site plan, if required) in order to properly review the proposed
permit. Such information may include, but is not limited to, site and building plans,
drawings and elevations, and operational data. The applicant, or its representative, for
a special use permit shall attend all public hearings during which his application will
be discussed.
(c) Report by city staff. Whenever a special use permit application is to be considered
by the zoning and planning commission or the city council, a designated member of
the building & development services department shall visit the sites of proposed special
permits and the surrounding area and shall prepare a report of findings to be given to
the zoning and planning commission and the city council, as the case may be.
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(d)

Notice - Public hearings required.
(1)
Public hearings shall be held by each body considering and/or
approving each original application for a special use permit, except home
occupation applications processed for approval by the code official.
However, a public hearing may be held before the zoning and planning
commission for permit applications or renewals approvable by the code
official when requested by the code official or a neighbor of the applicant.
The public hearings for permits may be a joint public hearing of the zoning
and planning commission and the city council. The applicant must be
present during all public hearings regarding his application. If the applicant
is not present at each public hearing, the applicant's application is subject to
denial.
(2) When required by applicable law, rule or regulation, written notice of
each hearing shall be given to the owners of all real property located within
two hundred feet (200') in all directions of the property that is the subject of
the hearing. Notice shall be given not less than ten (10) days prior to the
date of the hearing either by personal service or by depositing a copy of the
notice in the mail addressed to owners at their address as shown on the last
approved city tax roll, with postage prepaid.
(3) For short-term rental use applications, written notice of such hearing
shall also be given to the relevant home owners/property owners association
in the same manner as the required written notice to owners of all real
property located within two hundred feet (200') in all directions of the
subject property.
(4) Such notice shall state the purpose, date, time, and place of the hearing
and shall contain a brief description of the proposed permit, including its
nature, scope, and location. The notice shall also describe any variances the
applicant has requested and shall state the location and times at which the
applications and supporting documents are available for public inspection.
A telephone number shall be provided where information on the hearing(s)
is or will be available at a later date.

(e)

Review and recommendation by the zoning and planning commission.
(1)
The commission shall review all nonresidential applications for
special use permits to determine whether the proposed permit complies with
each of the general criteria in section 30.05.003 and with the general
requirements in section 30.05.005 applicable to the proposed use.
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(d)

Notice - Public hearings required.
(1)
Public hearings shall be held by each body considering and/or
approving each original application for a special use permit, except home
occupation applications processed for approval by the code official.
However, a public hearing may be held before the zoning and planning
commission for permit applications or renewals approvable by the code
official when requested by the code official or a neighbor of the applicant.
The public hearings for permits may be a joint public hearing of the zoning
and planning commission and the city council. The applicant must be
present during all public hearings regarding his application. If the applicant
is not present at each public hearing, the applicant's application is subject to
denial.
(2) When required by applicable law, rule or regulation, written notice of
each hearing shall be given to the owners of all real property located within
two hundred feet (200') in all directions of the property that is the subject of
the hearing. Notice shall be given not less than ten (10) days prior to the
date of the hearing either by personal service or by depositing a copy of the
notice in the mail addressed to owners at their address as shown on the last
approved city tax roll, with postage prepaid.
(3) For short-term rental use applications, written notice of such hearing
shall also be given to the relevant home owners/property owners association
in the same manner as the required written notice to owners of all real
property located within two hundred feet (200') in all directions of the
subject property.
(4) Such notice shall state the purpose, date, time, and place of the hearing
and shall contain a brief description of the proposed permit, including its
nature, scope, and location. The notice shall also describe any variances the
applicant has requested and shall state the location and times at which the
applications and supporting documents are available for public inspection.
A telephone number shall be provided where information on the hearing(s)
is or will be available at a later date.

(e)

Review and recommendation by the zoning and planning commission.
(1)
The commission shall review all nonresidential applications for
special use permits to determine whether the proposed permit complies with
each of the general criteria in section 30.05.003 and with the general
requirements in section 30.05.005 applicable to the proposed use.
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(2)
The commission shall not recommend approval of an application
unless it finds that the proposed permit as presented or as modified by the
commission, complies with each of the general and applicable specific
criteria.
(3)
A recommendation of an approval may be conditioned on the
applicant's adoption of specified changes, additions, limitations, safeguards,
or effective time periods designed to assure compliance with the criteria.
(4) The commission shall forward its findings and recommendations to
the city council, for those permits not approvable by the commission.
(5) After receiving findings and a recommendation from the zoning and
planning commission, and following a public hearing, the city council shall
review applications for nonresidential applications for special use permits.
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Sec. 30.03.009

District C-1 (Office/Retail)

(a) Purpose. This district is intended to provide sites for business and professional office
uses and for retail shopping facilities providing goods and services. The site should also
contain adequate space for required off-street parking and for buffering from residential
districts. (Ordinance 2003-09-15-1, sec. 3.09, adopted 9/15/03)
(b) Permitted uses. The following types of businesses are permitted by right within C-1
districts.
(1)
Professional offices, such as accountants, architects, attorneys,
engineers, brokers, consultants, insurance agents, real estate agents, travel
agents, administrative offices, and other such offices not listed above as may
be approved by the city council; and
(2)

Accessory structures and uses to any of the foregoing uses.

(c) Conditional uses. The following types of businesses are permitted by right within C1 districts unless the use is proposed for property that abuts property zoned for residential
or school use or the building in which the use will operate is less than 300 feet from
property zoned for residential or school use, in which case the use is subject to city council's
approval of a special use permit pursuant to article 30.05.
(1) Medical offices, such as physicians, dentists, physical rehabilitation
facilities, and other such medical offices not listed above as may be
approved by the city council;
(2)
Retail and service businesses, such as restaurants, grocery stores,
bakeries, catering services, ceramic/pottery shops, hardware stores, movie
theaters, drugstores, financial institutions, general retail sales, antique
shops, art galleries, personal services, beauty salons, barbershops, travel
agencies, florists, laundry and dry cleaning, child-care facilities,
health/exercise clubs, funeral homes, nonvehicle consumer repair services,
and other such businesses not listed above as may be approved by the city
council; and
(3)

Accessory structures and uses to any of the foregoing uses.
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(d) Special uses. The following types of businesses may be permitted within C-1 districts
subject to the city council's approval of a special use permit pursuant to article 30.05.
(1)
Arcades, auto/truck washing facilities, bowling alleys, cemeteries,
convenience stores, fast food restaurants, private clubs/lodges, radio or TV
stations, service stations, gas stations, miniature golf facilities, batting
cages, entertainment centers, vehicle rental facilities, moving truck rental
facilities, liquor stores, convalescent homes, nursing homes, assisted living,
and addiction rehabilitation facilities.
(2)

Commercial wireless communications systems.

(3)

Any use which includes drive-through facilities.

(4)

Storage facilities, provided all of the following conditions are met.
(A) The proposed storage facility replaces an existing nonconforming
use that has a substantial relationship to the proposed project.
(B) The architecture and landscaping of the proposed development
complies with established standards for typical office building
construction, and architectural and landscaping plans are submitted for
review and approval with the special use permit application.
(C) Access to individual storage units is internal and individual unit
doors are not visible from outside the building.

(e)

Prohibited uses and structures.
(1)

Any activity which produces nuisances as described herein.

(2)

Any structure which exceeds 100,000 square feet.

(3)
Any single business entity or commonly controlled business
(including their affiliates or subsidiaries) which have multiple structures or
multiple-story buildings containing an aggregate of more than 100,000
square feet of inside and outside sales or displays.
(4) Any attempt to circumvent the intent of this chapter by splitting the
structures or using multi-story buildings will not be permitted.
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(f)

Minimum lot dimensions.
Organized Sewer

Private Sewerage Facility

Minimum area:

1 acre

1 acre

Depth (min. ft.):

200

200

Width (min. ft.):

50

150

Width of lot at street (min. ft.):

50

50

Lot coverage (max. percentage): See development ordinance.
(g)

Minimum building setbacks.
Building footprint (sq. ft.), organized sewer or private
facility when abutting a residential area:
0 - 50,000 sq. ft.

50,000 - 100,000 sq. ft.

Street(s) (ft.):

40

40

Side (ft.):

25

100

Rear (ft.):

40

100

Building footprint (sq. ft.), organized sewer or private
facility when abutting a nonresidential usage:
0 - 50,000 sq. ft.

50,000 - 100,000 sq. ft.

Street(s):

40

40

Side:

10 (25 golf course)

50

Rear:

40

50
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(h)

Minimum landscaped buffer zones (refer to development ordinance).
When abutting a:

(i)

Residential area:

Nonresidential usage:

Street(s) (ft.):

5

5

Side (ft.):

20

5

Rear (ft.):

25

5

Noise abatement. Noise abatement walls may be required for:
(1)

Special uses.

(2)

Properties abutting residential uses.

(j) Maximum height. No part of any structure within this district, except for chimneys,
attic ventilators and plumbing vent stacks, may exceed 32 feet in height above the highest
natural grade under the slab.
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