Item #4

CITY OF LAKEWAY ZONING AND PLANNING COMMISSION MEETING
Action Minutes of Regular Session
September 5, 2018 9:15 a.m.
Lakeway City Hall, 1102 Lohmans Crossing Road, Lakeway, Texas
1) Establish Quorum and Call to Order. Present: Commissioners Don Kotrady, Dave Point,
Louis Mastrangelo, Chris Forton, Carolyn Nichols, Bruce Harris and Chairman Dave Taylor.
2) Pledge of Allegiance.
3) Citizens Participation. No one spoke.
CONSENT AGENDA - All items listed under the consent agenda may be approved by one motion.
Members of the Commission may pull items from the consent agenda for discussion.
4) Approval of Minutes: August 1, 2018, Regular Meeting.

END CONSENT AGENDA
Motion to approve by Commissioner Point and seconded by Commissioner Kotrady.
Motion carried by a vote of 6-0. Commissioner Nichols abstained (was not present at
meeting in August).
5) Zoning Change – Bee Creek Road. Consider a request from 360 Professional Services,
Inc., the agent for the owner of approximately 1.24 acres of land located on Bee Creek Road
situated north of the private drive for 4932 Bee Creek Road, for a zoning change from AG
from AG (Agricultural) to C-1 (Commercial - Office/Retail).
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Applicant Scott Foster of 360 Professional Services was
present.
• Recommendation to City Council: Motion to recommend approval made by
Commissioner Kotrady and seconded by Commissioner Forton. Motion carried
by a vote of 7-0.
6) Special Use Permit – Bee Creek Road. Consider a request from 360 Professional Services,
Inc., the agent for the owner of approximately 1.24 acres of land located on Bee Creek Road
situated north of the private drive for 4932 Bee Creek Road, for a Special Use Permit to
operate a daycare facility.
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Applicant Scott Foster of 360 Professional Services was
present.
• Recommendation to City Council: Motion to recommend approval with conditions
made by Commissioner Point and seconded by Commissioner Harris. Motion
carried by a vote of 7-0.
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7) Special Use Permit – Blue Sprig. Consider a request from Blue Sprig Pediatrics, Inc., the
tenant of the property at 107 Ranch Road 620 South, Suite 300, for approval of a Special Use
Permit to operate a medical office for autism therapy.
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Applicant Dan Beuerlein was present.
• Recommendation to City Council: Motion to recommend approval with conditions
made by Commissioner Harris and seconded by Commissioner Forton. Motion
carried by a vote of 7-0.
8) Special Use Permit – PureWash. Consider a request from Masterplan, the agent for the
owner of approximately 1.0742 acres of land located at 100 Birrell Street, for approval of a
Special Use Permit to operate a carwash.
• Staff report and presentation by Erin Carr.
• Public Hearing: Annette Brown voiced concerns about the impact on traffic. Applicant
Karen Wunsch was present along with Shelley Mitchell from Pape Dawson Engineers.
• Recommendation to City Council: Motion to recommend approval with conditions
made by Commissioner Harris and seconded by Commissioner Point. Motion
carried by a vote of 6-1. Commissioner Mastrangelo opposed the motion.
9) Preliminary Plan Revision – Lake Travis Transitional Medical Center. Consider a
request from Masterplan, the agent for the owner of approximately 1.0742 acres of land
located at 100 Birrell Street, for a revision to the Lake Travis Transitional Medical Center
preliminary plan.
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Shelley Mitchell from Pape Dawson Engineers was
present.
• Recommendation to City Council: Motion to recommend approval made by
Commissioner Harris and seconded by Commissioner Forton. Motion carried by
a vote of 7-0.
10) Final Plat – Highlands Phase 2, Section 6 Re-plat. Consider a request from Carlson,
Brigance & Doering, Inc., the agent for the owner of 2.999 acres of land, for a re-plat of lots
1, 2 and 5, block D, Lakeway Highlands Phase 2, Section 6.
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Christine Methvin from Carlson, Brigance & Doering
was present.
• Recommendation to City Council: Motion to recommend approval made by
Commissioner Point and seconded by Commissioner Kotrady. Motion carried by
a vote of 7-0.
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11) Final Plat – Bee Creek Elementary Subdivision. Consider a request from Malone
Wheeler, Inc., the agent for the owner, Lake Travis Independent School District, of
approximately 12.21 acres of land located at 4219 Bee Creek Road, for a final plat approval
of Bee Creek Elementary Subdivision.
• Staff report and presentation by Erin Carr.
• Public Hearing: Gayle Lyons expressed concerns about the project. Applicant Danny
Martin from Malone Wheeler was present
• Recommendation to City Council: Motion to recommend approval made by
Commissioner Harris and seconded by Commissioner Point. Motion carried by a
vote of 7-0.
12) Special Use Permit – Short Term Rental – 199 World of Tennis Square. Consider a
request from Timothy Self, the owner of the property at 199 World of Tennis Square
(Lakeway World of Tennis Condominiums, BLD 16, UNT A-159), for approval of a Special
Use Permit to allow for a short-term rental use to operate at this location.
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Applicant was not present.
• Recommendation to City Council: Motion to recommend approval by
Commissioner Point and seconded by Commissioner Harris. Motion carried by a
vote of 6-1. Commissioner Mastrangelo opposed the motion.
13) Sign Plan: Baylor Scott & White Institute for Rehabilitation. Consider a request from
SSC Signs and Lighting, representing the owner of the property located at 2000 Medical
Drive, for approval of a sign plan providing for permanent signage.
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Applicant was not present.
• Determination: Motion to approve sign with conditions by Commissioner Point.
The motion was seconded by Commissioner Kotrady. Motion carried by a vote of
7-0.
14) Permanent Building Sign: Farmers Insurance. Consider a request from FSG Signs,
representing the owner of the property located at 5329 Serene Hills Drive, for approval of
permanent building signage.
• Staff report and presentation by Erin Carr.
• Public Hearing: No one spoke. Tim Jacobs from FSG Signs was present
• Determination: Motion to approve signs by Commissioner Harris. The motion was
seconded by Commissioner Mastrangelo. Motion carried by a vote of 7-0.
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15) Adjourn.
• Motion to adjourn by Commissioner Harris and seconded by Commissioner
Kotrady.
• Chairman Taylor adjourned the meeting at 11:49 am.
Minutes approved on

, 2018, by a vote of

.

Erin Carr, Interim BDS Director
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MEMORANDUM
TO:

Zoning and Planning Commission

FROM:

Erin Carr

DATE:

September 25, 2018

RE:

Discussion Item: Tuscan Village PUD Modification to Amendment 5

Brendan McEntee with Carlson, Brigance & Doering, Inc., the agent for the owner of the property, is
requesting input on the modification of the Tuscan Village PUD Amendment 5 to allow for a storage
facility. The current use of the parcel is C-1 (Commercial/Retail) and the developer is interested in a
C-2 (Commercial/Light Industrial) use allowing for a storage facility.
Background Information:
In 2006, Tom DeCicco was granted a special use permit for a storage facility for the property
addressed 2111 Lohmans Crossing, which is about 1100’ from the PUD site subject to discussion. The
approval of this SUP stipulated, “Within six months of issuance by the city of a Certificate of
Occupancy for the proposed facility, the owner shall cease operations at the existing
nonconforming storage facility located at 2051 Lohmans Spur, complete demolition of the
nonconforming structures, and stabilize the site.” This SUP was granted for 99 years. While no
site plan or construction documents have been submitted, the holder of the SUP has a valid
permit to do so.
In 2014, a comprehensive plan amendment for the future land use plan was taken to ZAPCO and
City Council in April of that year and approved. One of the items discussed was C-2
(Commercial/Light Industrial). The staff report presented to City Council stated the below:
COMMERCIAL LAND USE DISCUSSION
Land zoned for commercial use consists of retail facilities, office/business centers, and
light industrial activity. It represents approximately 8.7% of the total land in Lakeway.
Commercial land uses is expected to grow to 9.7% in 2003. The major commercial
district is located along RR 620 and is recommended for future commercial development
due to the lack of adequate traffic access and poor roads in the ETJ interior. In harmony
with the goals and objectives of the City, as indicated herein, such retail facilities and
office/business centers should be located along the 620 Office/Retail Corridor.
Subsequently, commercial/light industrial uses should be located in the 620
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Commercial/Light Industrial District. Map 3-1b reflects the future land use plan along
the 620 Corridor, differentiating between those areas projected for retail facilities,
office/business centers, and light industrial activity.

Attachments
• Location Map
• Letter and Exhibit(s)
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Location Map
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Letter1
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Exhibit1
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Exhibit2
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Exhibit3
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Exhibit4
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Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Amendment to Existing SUP: Serene Hills Independent Living
Background Information
Staff met with the owner, Serene Hills Ltd., agents of the owner, and The Wolff Company regarding
5099 Serene Hills Dr. (Serene Hills Independent Living) in June 2018. During that meeting, staff was
informed of changes that would be made to the plans related to the SUP.
The new proposal for the development is requesting to remove the originally proposed commercial
element of the project that totaled close to 30,000 s/f of commercial/retail space. Staff requested the
change go through ZAPCO and City Council for approval due to the significant change to the project.
The intent of the SUP, senior independent living, will stay the same.
The original SUP was granted in March 2017.
Reference
Sec. 30.03.009 District C-1 (Office/Retail) (d), Sec. 30.05.003 General criteria applicable to all
special uses and Sec. 30.05.005 General requirements for all special uses
Attachments
• Location Map
• Application, Letters and Exhibits
• Reference
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Location Map
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Letter2
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Letter3
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Exhibit1
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Exhibit3
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Exhibit5
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Exhibit6
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Exhibit7
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Exhibit8
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Exhibit9
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Exhibit10
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Exhibit11
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Exhibit12
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Exhibit13
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Exhibit14
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Exhibit15
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Exhibit16
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Exhibit17
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Exhibit18
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Exhibit19
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Exhibit20
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Exhibit21
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Exhibit22
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Reference1
Sec. 30.03.009

District C-1 (Office/Retail)

(a) Purpose. This district is intended to provide sites for business and professional office uses
and for retail shopping facilities providing goods and services. The site should also contain
adequate space for required off-street parking and for buffering from residential districts.
(Ordinance 2003-09-15-1, sec. 3.09, adopted 9/15/03)
(b)
Permitted uses. The following types of businesses are permitted by right within C-1
districts.
(1)
Professional offices, such as accountants, architects, attorneys, engineers,
brokers, consultants, insurance agents, real estate agents, travel agents, administrative
offices, and other such offices not listed above as may be approved by the city
council; and
(2)

Accessory structures and uses to any of the foregoing uses.

(c)
Conditional uses. The following types of businesses are permitted by right within C-1
districts unless the use is proposed for property that abuts property zoned for residential or
school use or the building in which the use will operate is less than 300 feet from property zoned
for residential or school use, in which case the use is subject to city council's approval of a
special use permit pursuant to article 30.05.
(1) Medical offices, such as physicians, dentists, physical rehabilitation facilities,
and other such medical offices not listed above as may be approved by the city
council;
(2)
Retail and service businesses, such as restaurants, grocery stores, bakeries,
catering services, ceramic/pottery shops, hardware stores, movie theaters, drugstores,
financial institutions, general retail sales, antique shops, art galleries, personal
services, beauty salons, barbershops, travel agencies, florists, laundry and dry
cleaning, child-care facilities, health/exercise clubs, funeral homes, nonvehicle
consumer repair services, and other such businesses not listed above as may be
approved by the city council; and
(3)

Accessory structures and uses to any of the foregoing uses.

(Ordinance 2012-03-19-04, rev. 1, adopted 3/19/12)
(d)
Special uses. The following types of businesses may be permitted within C-1 districts
subject to the city council's approval of a special use permit pursuant to article 30.05.
(1) Arcades, auto/truck washing facilities, bowling alleys, cemeteries, convenience
stores, fast food restaurants, private clubs/lodges, radio or TV stations, service
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Reference2
stations, gas stations, miniature golf facilities, batting cages, entertainment centers,
vehicle rental facilities, moving truck rental facilities, liquor stores, convalescent
homes, nursing homes, assisted living, and addiction rehabilitation facilities.
(2)

Commercial wireless communications systems.

(3)

Any use which includes drive-through facilities.

(4)

Storage facilities, provided all of the following conditions are met.
(A) The proposed storage facility replaces an existing nonconforming use that
has a substantial relationship to the proposed project.
(B) The architecture and landscaping of the proposed development complies
with established standards for typical office building construction, and
architectural and landscaping plans are submitted for review and approval with
the special use permit application.
(C) Access to individual storage units is internal and individual unit doors are
not visible from outside the building.

(Ordinance 2016-05-16-01 adopted 5/16/16)
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Reference3
Sec. 30.05.003

General criteria applicable to all special uses

A proposed special use permit must comply with all the following criteria:
(1)
The appearance, size, density and operating characteristics for the proposed
permit are compatible with the surrounding neighborhood and uses;
(2)
The issuance of the proposed permit will not have an adverse effect on the
value of surrounding properties nor impede their proper development;
(3) The issuance of the proposed permit will not create a nuisance nor otherwise
interfere with a neighbor's enjoyment of his property or operation of his business;
(4) The traffic that the issuance of the proposed permit can reasonably be expected
to generate on existing streets will not create nor add significantly to congestion, a
safety hazard, or a parking problem in the area, nor will it disturb the peace and quiet
of the neighborhood. A traffic impact analysis may be required by the city engineer or
code official; and
(5)
The proposed permit complies with all other applicable ordinances and
regulations.
(Ordinance 2005-07-18-1, sec. 1 (rev. 5), adopted 7/18/05)
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Reference4
Sec. 30.05.005

General requirements for all special uses

(a) Adherence to approved plans, regulations. A special use shall be established, operated and
maintained in accordance with the plans, terms, conditions, and limitations contained in the
permit approved by the code official, the zoning and planning commission and/or the city
council.
(b) Duration. Special use permits shall be granted for a definite period of time.
(c) Revocation. The city council and/or the zoning and planning commission, after notice and
public hearing, may revoke any special use permit it or the code official issued, for one or more
of the following reasons:
(1) A substantial violation of any of the plans, terms, conditions, and limitations
applicable to the special use;
(2)

A substantial violation of any applicable ordinance or regulation;

(3) Operation or maintenance of the special use in a manner that is detrimental to the
public's health or safety, or so as to constitute a nuisance; and/or
(4)

Discontinuance of the use.

(d) Lapse of permit. A special use permit shall lapse if the use has not been commenced within
six (6) months of the date the permit was issued.
(e) Transfer. A special use permit for a nonresidential property is not transferable and shall be
void upon transfer of property or business.
(Ordinance 2005-07-18-1, sec. 1 (rev. 5), adopted 7/18/05)
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Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Final Plat: Lakeway Estates
Background Information
Perales Engineering, LLC, the agent for the owner of the 46.01 acre property, is requesting a final plat
of 11 lots in the subdivision Lakeway Estates. The property is located off of Serene Hills Pass, a
private road off of Serene Hills Drive and is zoned R-1 (Single Family Residential).
Staff has reviewed the plat documents and has determined that they are in compliance with current
applicable codes, and that they are consistent with the general development plan and preliminary plan
previously approved by the City.

Reference
Section 28.02.003(b), final plats require a recommendation from the Zoning & Planning Commission.
Attachments
• Location Map
• Application, Letter and Exhibit(s)
• Reference
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Location Map
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Application
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Letter1
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Letter2
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Letter3
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Exhibit1

Page 8 of 10

Exhibit2
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Reference
Sec. 28.02.003

Final plat

(a)
For all tracts of land, the subdivider shall submit a final plat in accordance with this
chapter.
(b)

The final plat must obtain the following approvals before it can be recorded:
(1)
Administrative approval from city staff to ensure compliance with city
ordinances.
(2)

Recommendation for approval from the zoning and planning commission.

(3)

Final approval from the city council.

(c)
Public hearings regarding the proposed final plat must be held at both the zoning and
planning commission meeting and at the city council meeting.
(d) Following approval by the city council, the subdivider shall have the plat recorded with the
county clerk and shall return one (1) mylar copy, seventeen (17) bond copies and a CD of pdf
and CAD (dwg) files of the recorded plat to the city within 60 days of city council approval.
(e)

Recordation of the plat confers legal lot status to all lots within the subdivision.
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Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Final Plat: 901 Highlands Village
Background Information
Carlson, Brigance & Doering, Inc., the agent for the owner of the 21.928 acre property, is requesting
to amend Lot 1, Block A of Lakeway Highlands Village. The property is currently zoned C-1
(Commercial/Retail) and consists of 1 lot. Currently, the Lakeway Highlands Village amenity center
is on the front portion of the large lot. The re-plat will divide the one lot into two, 1A (12.99 acres) and
1B (8.94 acres) with current zoning designation remaining. This will allow for future development on
lot 1B.
Staff has reviewed the plat documents and has determined that they are in compliance with applicable
codes in effect at the time the 1997 Lakeway Highlands Development Agreement was approved, with
current applicable codes, and that they are consistent with the general development plan and
preliminary plan previously approved by the City.

Reference
Section 28.02.003(b), final plats require a recommendation from the Zoning & Planning Commission.
Attachments
• Location Map
• Application, Letter and Exhibit(s)
• Reference
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Location Map
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Application
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Letter
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Exhibit1
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Exhibit2
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Reference
Sec. 28.02.003

Final plat

(a)
For all tracts of land, the subdivider shall submit a final plat in accordance with this
chapter.
(b)

The final plat must obtain the following approvals before it can be recorded:
(1)
Administrative approval from city staff to ensure compliance with city
ordinances.
(2)

Recommendation for approval from the zoning and planning commission.

(3)

Final approval from the city council.

(c)
Public hearings regarding the proposed final plat must be held at both the zoning and
planning commission meeting and at the city council meeting.
(d) Following approval by the city council, the subdivider shall have the plat recorded with the
county clerk and shall return one (1) mylar copy, seventeen (17) bond copies and a CD of pdf
and CAD (dwg) files of the recorded plat to the city within 60 days of city council approval.
(e)

Recordation of the plat confers legal lot status to all lots within the subdivision.
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Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Zoning Change: Rupen Drive
Background Information
The Drenner Group, agent for the owners William and Bernice Schkade, of the 5.464 acre property
located at 570 Rupen Drive, is requesting a zoning change from R-1 (Single Family Residential) to R3 (Single Family – Zero Lot Line). The property is located off of Rupen Drive and is surrounded by
R-1 (Single Family Residential) to the east and R-4 (Duplex) to the north, west and south.
The agent is requesting the change for future development of a small subdivision consisting of twelve
(12) low-density, single-family residences on the property. They have provided the following table
indicating their proposed site design in relation to the requirements for requested zoning.

Reference
Sec. 30.03.004 R-3 (Single-Family Residential - Zero Lot Line-Modified)
Attachments
• Location Map
• Application, Letter and Exhibit(s)
• Reference
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Application
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Letter1
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Letter2
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Letter3
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Letter4
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Letter5
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Exhibit1
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Exhibit2
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Exhibit3
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Reference
Sec. 30.03.004

District R-3 (Single-Family Residential - Zero Lot Line-Modified)

(a) Purpose. This district is intended to establish and preserve peaceful, attractive, and safe
low-density residential neighborhoods of single-family detached dwelling units and to protect the
integrity of such districts by prohibiting the mixture of residential and incompatible
nonresidential uses. (Ordinance 2006-08-21-2, sec. 1 (rev. 4), adopted 8/21/06)
(b)

Permitted uses.
(1)
One-family dwelling limited to no more than one (1) such building per lot
occupied by no more than one (1) family;

(c)

(2)

Accessory structures incidental to the foregoing permitted use; and

(3)

Home occupation use as set forth in sections 30.05.002 through 30.05.005.

Special uses.
(1)
Short-term rental use, subject to the city council's approval of a special use
permit pursuant to article 30.05.

(Ordinance 2015-12-21-02, ex. B, adopted 12/21/15)
(d)

Minimum lot dimensions.
Organized Sewer
Minimum area:

7,500 sq. ft.

Depth (min. ft.):

125

Width (min. ft.):

50

*Private sewerage facility not authorized.
Lot coverage (max. percentage): See development ordinance.
(Ordinance 2003-09-15-1, sec. 3.03, adopted 9/15/03)
(e)

Minimum building setbacks.
Organized Sewer
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Street(s)

25

Side:

5 (golf course 25)

Rear:

5 (golf course 25)

(Ordinance 2006-08-21-2, sec. 1 (rev. 4), adopted 8/21/06)
(f) Minimum floor area. Each dwelling unit shall contain a minimum floor area of heated and
air-conditioned space, exclusive of garages, porches or similar additions, of 1,800 square feet.
(Ordinance 2003-09-15-1, sec. 3.03, adopted 9/15/03)
(g) Maximum height. No part of any structure within this district, except for chimneys, attic
ventilators and plumbing vent stacks, may exceed 32 feet in height above the highest natural
grade under the slab. Maximum heights for additions constructed after the primary residence has
been occupied shall be determined in the manner set forth in section 30.03.023(d). (Ordinance
2011-04-18-06, rev. 3 (ex. B (3)), adopted 4/18/11)
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Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Special Use Permit: STR – 161 World of Tennis

Background Information
The owner of the property 161 World of Tennis Square, Jennifer Jamison, is requesting a Special Use
Permit (SUP) for a Short-Term Rental (STR). The code of ordinances does not limit the number of
permits available for properties zoned R-5 (Condominium) and they are not limited by the 1000’ radius
requirement as applied to SUP/STR’s located within R-1 (Single-Family Residential) zoned properties.
Currently, there are 19 approved SUP/STR permits within condominium developments within the City
of Lakeway. The breakdown by location is as follows:
• 15 – World of Tennis Condominiums
• 3 – Casa Verde Condominiums
• 1 – Lido Street Condominiums
Staff Analysis
The condominium property features a 4 bedroom, 4 bath residence with 2 parking spaces. The number
of bedrooms will allow advertising for rental to 8 adult guests. The applicant has been notified of all
applicable criteria and will have to undergo a safety inspection, submit the Hotel Occupancy tax AP102 form, proof of short-term rental insurance, and the yearly fee of $750.

Attachments
• Location Map
• Application
• Supporting document
• Reference Lakeway Municipal Code Section 30.05, General criteria applicable to all special
uses, and Section 30.05.004.5, Criteria applicable to short-term rental use permits/licenses.
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Location Map
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Application
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Exhibit
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Letter
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Reference1
Sec. 30.05.003

General criteria applicable to all special uses

A proposed special use permit must comply with all the following criteria:
(1)
The appearance, size, density and operating characteristics for the proposed
permit are compatible with the surrounding neighborhood and uses;
(2) The issuance of the proposed permit will not have an adverse effect on the value
of surrounding properties nor impede their proper development;
(3) The issuance of the proposed permit will not create a nuisance nor otherwise
interfere with a neighbor's enjoyment of his property or operation of his business;
(4) The traffic that the issuance of the proposed permit can reasonably be expected
to generate on existing streets will not create nor add significantly to congestion, a
safety hazard, or a parking problem in the area, nor will it disturb the peace and quiet
of the neighborhood. A traffic impact analysis may be required by the city engineer or
code official; and
(5)
The proposed permit complies with all other applicable ordinances and
regulations.
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Reference2
Sec. 30.05.004.5

Criteria applicable to short-term rental use permits

Short-term rental use must comply with all of the following specific criteria and conditions as
well as the general criteria in section 30.05.003.
(1) The applicant shall provide a copy of the filed Comptroller of Public Accounts' Form
AP-102 (hotel occupancy tax questionnaire);
(2) The applicant shall provide proof of insurance with the use “short-term rental” clearly
identified;
(3) The total number of short-term rental use permits issued by the city shall not exceed
twenty-five (25);
(A) The limit of twenty-five (25) short-term rental use permits shall not include a
short-term rental use permit for residential property governed by a condominium
association in accordance with title 7 “condominiums” of the Texas Property Code.
(4) No new initial permit shall be issued for residential property located within one
thousand (1,000) feet of another residential property that has a current short-term rental use
permit;
(A) A permit for residential property governed by a condominium association in
accordance with title 7 “condominiums” of the Texas Property Code shall be
exempted from the 1,000 foot distance requirement.
(5)

Provide acknowledgement of review of the application by HOA/POA (if applicable);

(6) Initial permits shall be issued for a one (1) year period and shall be renewable for a
two (2) year period, provided a complete application for renewal is filed with the city no
more than ninety (90) days and no less than sixty (60) days prior to the expiration date of
the initial permit;
(7) No permit application shall be accepted for filing, processed, or approved during a
period of one (1) year following the denial of an application or revocation of a permit for
any residential property;
(8) No additional permit application for short-term rental use shall be accepted for filing
from, processed, or approved for an owner of real property with an existing permit for shortterm rental use;
(9) A permit is not transferable and shall be void upon transfer or conveyance of the
property;
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(10) All structures housing short-term rental use shall comply with this article and all
other applicable regulations of this code, and compliance shall be verified by means of an
on-site inspection by city staff;
(11) Parking by renters or their guests shall be limited to the right-of-way bordering the
rental property and to the garage and driveway on the rental property, and shall not encroach
upon or obstruct ingress and egress to the neighboring properties;
(12) Advertisement of the short-term rental use shall adhere to “truth in advertising”
principles and shall clearly state maximum occupancies;
(13) Advertisement of the short-term rental use shall not be displayed on the premises of
the property in any manner that is visible from the exterior of the house;
(14) Short-term rental use permit holders shall comply with and ensure their tenants
comply with all applicable city ordinances and state laws regulating litter, waste disposal,
noise, nuisance, and other regulations for the protection of the health, safety, and welfare of
the public;
(15) The short-term rental use shall not produce nuisances as defined in section 22.02.001
or elsewhere in this code including but not limited to noise, damage, odors, inconsiderate or
offensive behavior, late night parties, illegal drug or alcohol use, pets, public urination,
public exposure, disturbance of the peace, disorderly conduct, or any other conduct that may
constitute a public or private nuisance;
(16) Rental occupancy shall be limited to two (2) adults per bedroom; for the purpose of
this section an adult is a person who is 18 years of age or older.
(17)

Minimum rental period shall be two (2) consecutive nights;

(18) Short-term rental use permit holders shall file state hotel occupancy tax reports in a
timely manner, shall maintain accurate logs including dates and times of rentals, number of
guests, number of automobiles present, and complaints received, and shall forward logs to
the city-designated official on a monthly basis;
(19)

The city manager or assistant city manager may suspend any short-term rental permit

upon the finding of one or more of the following:
(A)

A violation of any of the applicable terms, conditions, or limitations;

(B)

A violation of any applicable ordinance or regulation;

(C) Operation or maintenance of the short-term rental property in a manner that is
detrimental to the public's health, safety, or so as to constitute a nuisance.
Determinations made by the city manager or assistant city manager may be appealed to
the board of adjustment.
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Item #11

Page 1 of 8

Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Monument Sign: 4 Lakeway Centre Court
Background Information
Stokes Signs, the agent for the owner of the property located at 4 Lakeway Centre Court, is requesting
one monument sign on behalf of Hill Country Allergy & Asthma. This property is located in the cul
de sac of Lakeway Centre Court.
The request for approval of permanent signage includes the following items:
•

Monument sign – One multi-tenant monument sign identifying the building address and two
tenants. This sign complies with the city ordinance for monument signs including size, no
greater than 12 feet wide and no more than 10 feet high, masonry requirements, and text size
of no greater than 24 square feet and address text of no greater than 8 square feet. The
proposed sign is 8 feet high and 12 feet wide, the text area of tenants will equal 18.75 square
feet and the address text will equal 7.5 square feet.

Reference
The following sections relevant to this request.
Section 26.04.003(b) of the Lakeway Municipal Code establishes the standards for permanent
signs
Attachments
• Location map
• Applications and exhibits
• Reference
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Location Map
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Application1
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Exhibit1
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Exhibit2
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Reference1

(b)

Monument signs - multitenant.
(1)
Purpose: To identify a multitenant center through the use of a freestanding
monument.
(2)

Maximum size.
(A) RR 620 and SH 71: Tenant text and logo panels shall be no more than 40
sq. ft. total; the multitenant center name shall be no more than 16 sq. ft.; address
numbers shall be no more than 8 sq. ft.; and the monument shall be no greater
than 12 ft. wide.
(B) All others: Tenant text and logo panels shall be no more than 24 sq. ft.
total; the multitenant center name shall be no more than 12 sq. ft.; address
numbers shall be no more than 8 sq. ft.; and the monument shall be no greater
than 12 ft. wide.

(3)

Maximum height: The monument shall be no more than 10 ft. high.

(4) Number: One sign on the primary access street. If there are public entrances on
other streets, proposals for additional signs may be approved by ZAPCO.
(5)

Location: On premises within the property lines.

(Ordinance 2009-05-18-2, sec. 4.03, adopted 5/18/09)
(6)

Design:
(A)
The monument shall be solid masonry (stone, brick and/or stucco) to
match the building(s). Depending on the proposed design, metal that matches
the building(s) may be approved by the zoning and planning commission.
(B) Only the center name and logo, tenant names and logos (no descriptions),
and address numbers are permitted.
(C) One of the tenant panels shall be used solely for the purpose of providing
contact information for leasing space at the multi-tenant center if advertising for
lease space is desired.
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(D) All text and logos shall be uniform in color, material and lighting. The
use of additional colors for minor accents may be approved by the zoning and
planning commission.
(E) Each tenant panel shall be a minimum of 1 ft. high and 4 ft. wide and
shall be metal or acrylic in a color that matches the monument and/or the
building. Tenant panels shall be attached directly to the face of the monument
(no “cabinets”). If approved by the zoning and planning commission, the panels
may also include stencil-cut letters that appear flush with the monument and
have a background that matches the monument.
(F) Address numbers shall be a minimum of 18 inches in height on RR 620
and SH 71 and 12 inches in height for all other streets.
(G)
Address numbers and letters not on tenant panels shall be attached
directly to the face of the monument (no “cabinets”) and shall be flat-cut or
channel (reverse or face-lit). Stencil-cut letters that appear flush with the
monument and have a background that matches the monument may be approved
by the zoning and planning commission. Reflective surfaces and molded plastic
or molded acrylic backgrounds are not permitted.
(Ordinance 2010-05-17-01, art. 1 (rev. 6), adopted 5/17/10)
(7)

Lighting: Spot lit or individual letter internal illumination.

(8)

Duration: Permanent.

(9) Landscape: A minimum of 100 sq. ft. at the base of the sign. Landscaping shall
be installed and maintained so that the visibility of the address numbers is not
obstructed.
(10)

Additional:
(A)
If located in public utility easement, the owner of the property is
responsible for removal, relocation or replacement at a utility company's
request.
(B)

Permit requires ZAPCO approval.
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Item #12

Page 1 of 12

Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Permanent Signs (Variance): 1941 Lohmans Crossing Rd
Background Information
SpawGlass, the agent for the owner of the property located at 1941 Lohmans Crossing Rd, is
requesting one building sign and two monument signs on behalf of the Lakeway Police Department.
This property is located on the northwest corner of Lohmans Crossing Rd and the future Lohmans
Spur extension. The Lakeway Police Department’s new building is zoned GUI and is currently under
construction.
The request for approval of permanent signage includes the following items:
•

Monument signs – two monument signs, the first one to be placed with the address numbers
on Lohmans Crossing Rd and the second one without address numbers for frontage to future
Lohmans Spur. Both signs comply with the city ordinance for monument signs including size,
no greater than 12 feet wide and no more than 8 feet high, masonry requirements, and text size
of no greater than 24 square feet.

•

Building signage – a variance is being requested for the size of the building sign. Up to 16
square feet is approvable per code for a building sign facing Lohmans Crossing Rd, the size
being requested is 29.89 square feet. The request is due to the concern that a smaller sign may
hinder public safety and the public’s ability to clearly identify the building.

Reference
The following sections relevant to this request.
Section 26.04.003(a), (c) of the Lakeway Municipal Code establishes the standards for
permanent signs, and Section 26.07.001(c) establishes the standards for approval of a variance
request.
Attachments
• Location map
• Applications and exhibits
• Reference
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Location Map

Page 3 of 12

Application1

Page 4 of 12

Application2
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Exhibit1
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Exhibit2

Page 7 of 12

Exhibit3
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Reference1
Sec. 26.04.003
(a)

Permanent signs

Monument signs.
(1) Purpose: To identify a building, business, multifamily complex, or residential
subdivision through the use of a freestanding monument.
(2)

Maximum size:
(A)
RR 620 and SH 71: Text and logo shall be no more than 36 sq. ft.;
address numbers shall be no more than 8 sq. ft.; and the monument shall be no
greater than 12 ft. wide.
(B)
All others: Text and logo shall be no more than 24 sq. ft.; address
numbers shall be no more than 8 sq. ft.; and the monument shall be no greater
than 12 ft. wide.

(3)

Maximum height: The monument shall be no more than 8 ft. high.

(4) Number: One sign on the primary access street. If there are public entrances on
other streets, proposals for additional signs may be approved by ZAPCO.
(5) Location: On premises within the property lines. (Monument signs may also be
approved for stand-alone pad site buildings that are part of a multitenant center but
are not platted as individual lots. Pad site buildings may not have separate monument
signs and also be included on the multitenant center's monument sign.)
(Ordinance 2009-05-18-2, sec. 4.03, adopted 5/18/09)
(6)

Design:
(A)
The monument shall be solid masonry (stone, brick and/or stucco) to
match the building(s). Depending on the proposed design, metal that matches
the building(s) may be approved by the zoning and planning commission.
(B)
Only the name of the building, business, complex or subdivision (no
description), the associated logo, and the address numbers are permitted.
(C) The name, logo and address numbers shall be the same color. The use of
additional colors for minor accents may be approved by the zoning and planning
commission.

Page 9 of 12

(D) Letters shall be a minimum of 6 inches in height. Address numbers shall
be a minimum of 18 inches in height on RR 620 and SH 71 and 12 inches in
height for all other streets.
(E) Letters and address numbers shall be attached directly to the face of the
monument (no “cabinets”) and shall be flat-cut or channel (reverse or face-lit).
Stencil-cut letters that appear flush with the monument and have a background
that matches the monument may be approved by the zoning and planning
commission. Reflective surfaces and molded plastic or molded acrylic
backgrounds are not permitted.
(Ordinance 2010-05-17-01, art. 1 (rev. 5), adopted 5/17/10)
(7)

Lighting: Spot lit or individual letter internal illumination.

(8)

Duration: Permanent.

(9) Landscape: A minimum of 100 sq. ft. at the base of the sign. Landscaping shall
be installed and maintained so that the visibility of the address numbers is not
obstructed.
(10)

Additional:
(A)
If located in public utility easement, the owner of the property is
responsible for removal, relocation or replacement at a utility company's
request.
(B)

Permit requires ZAPCO approval.
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Reference2
(c) Building signs.
(1)

Purpose: To identify the occupant(s) of a building through the use of a sign

mounted on the building.
(2)

Maximum size.
(A)

RR 620 and SH 71: 24 sq. ft. and no greater than 16 ft. wide.

(B)

All others: 16 sq. ft. and no greater than 8 ft. wide.

(3)

Maximum height: Below the roof eaves.

(4)

Number: One sign per occupant of the building. If there are public entrances on

more than one street or parking area, proposals for additional signs may be approved
by ZAPCO.
(5)

Location: On the building.

(Ordinance 2009-05-18-2, sec. 4.03, adopted 5/18/09)
(6)

Design:
(A)
(B)

Only the name of the occupant and associated logo is permitted.
All signage in a multi-tenant center must be uniform in material and

lighting.
(C)

No more than two principle colors may be used for text and logos per

sign and no more than two principle colors may used throughout a multi-tenant
center. The use of additional colors for minor accents may be approved by the
zoning and planning commission.
(D)

Letters shall be attached directly to the face of the building or to a

raceway painted to match the building (no “cabinets”) and shall be flat-cut or
channel (reverse or face-lit). Reflective surfaces and molded plastic or molded
acrylic backgrounds are not permitted.
(Ordinance 2010-05-17-01, art. 1 (rev. 7), adopted 5/17/10)
(7)

Lighting: Subject to approval of ZAPCO.

(8)

Duration: Permanent.

(9)

Landscape: None required.

(10)

Additional: Permit requires ZAPCO approval.

Page 11 of 12

Reference3
Sec. 26.07.001

Standards for approval

(c) Variances. Variances to the provisions of this chapter may be granted if the variance meets
all of the following requirements:
(1)
A special individual reason makes the strict application of this chapter
impractical.
(2) There are special circumstances or conditions affecting the land involved such
that the strict application of the provisions of this chapter would deprive the applicant
of the reasonable use of his land.
(3) The applicant will incur specific hardships should the variance not be granted.
A hardship may result from the size, shape or dimensions of a structure, from the
location of the structure, from topographic or physical conditions on the site or in the
immediate vicinity, or from other physical limitations, locations or traffic conditions
in the immediate vicinity.
(4)

The modification is in conformity with the intent and purpose of this chapter.

(5) The granting of the variance will not be detrimental to the public health, safety,
or welfare, convenience or injurious to the property in the area.
(6)
The granting of the variance will not create the probability of harmful
environmental consequences.
(7)

The variance will not negatively impact traffic conditions.

(8) The granting of the variance will not have the effect of preventing the orderly
development of other land in the area in accordance with the provisions of this
chapter.
(Ordinance 2009-05-18-2, sec. 7.01, adopted 5/18/09)
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Item #13

Page 1 of 10

Meeting Date: October 3, 2018

Erin Carr, Interim BDS Director

Monument Sign: 100 Stephanie Lane
Background Information
Jim Lavender, the owner of the property located at approximately 100 Stephanie Lane, is requesting
one monument sign for the Creekside East subdivision. This property is located on the south side of
Flint Rock Road at Stephanie Lane. Mr. Lavender is proposing placement of the monument sign in
front of the existing community mailbox.
•

One monument sign, which complies with the city ordinance for monument signs including
size, no greater than 12 feet wide and no more than 8 feet high, masonry requirements, and
text size of no greater than 24 square feet. The proposed sign is 7 feet wide and 5 feet in
height. The text size is just under 15 square feet.

Reference
The following section is relevant to this request.
Section 26.04.003(a), of the Lakeway Municipal Code establishes the standards for permanent
signs
Attachments
• Location map
• Application and exhibits
• Reference
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Location Map
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Application
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Exhibit1
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Exhibit2
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Exhibit3
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Exhibit4
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Reference1
Sec. 26.04.003
(a)

Permanent signs

Monument signs.
(1) Purpose: To identify a building, business, multifamily complex, or residential
subdivision through the use of a freestanding monument.
(2)

Maximum size:
(A)
RR 620 and SH 71: Text and logo shall be no more than 36 sq. ft.;
address numbers shall be no more than 8 sq. ft.; and the monument shall be no
greater than 12 ft. wide.
(B)
All others: Text and logo shall be no more than 24 sq. ft.; address
numbers shall be no more than 8 sq. ft.; and the monument shall be no greater
than 12 ft. wide.

(3)

Maximum height: The monument shall be no more than 8 ft. high.

(4) Number: One sign on the primary access street. If there are public entrances on
other streets, proposals for additional signs may be approved by ZAPCO.
(5) Location: On premises within the property lines. (Monument signs may also be
approved for stand-alone pad site buildings that are part of a multitenant center but
are not platted as individual lots. Pad site buildings may not have separate monument
signs and also be included on the multitenant center's monument sign.)
(Ordinance 2009-05-18-2, sec. 4.03, adopted 5/18/09)
(6)

Design:
(A)
The monument shall be solid masonry (stone, brick and/or stucco) to
match the building(s). Depending on the proposed design, metal that matches
the building(s) may be approved by the zoning and planning commission.
(B)
Only the name of the building, business, complex or subdivision (no
description), the associated logo, and the address numbers are permitted.
(C) The name, logo and address numbers shall be the same color. The use of
additional colors for minor accents may be approved by the zoning and planning
commission.
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(D) Letters shall be a minimum of 6 inches in height. Address numbers shall
be a minimum of 18 inches in height on RR 620 and SH 71 and 12 inches in
height for all other streets.
(E) Letters and address numbers shall be attached directly to the face of the
monument (no “cabinets”) and shall be flat-cut or channel (reverse or face-lit).
Stencil-cut letters that appear flush with the monument and have a background
that matches the monument may be approved by the zoning and planning
commission. Reflective surfaces and molded plastic or molded acrylic
backgrounds are not permitted.
(Ordinance 2010-05-17-01, art. 1 (rev. 5), adopted 5/17/10)
(7)

Lighting: Spot lit or individual letter internal illumination.

(8)

Duration: Permanent.

(9) Landscape: A minimum of 100 sq. ft. at the base of the sign. Landscaping shall
be installed and maintained so that the visibility of the address numbers is not
obstructed.
(10)

Additional:
(A)
If located in public utility easement, the owner of the property is
responsible for removal, relocation or replacement at a utility company's
request.
(B)

Permit requires ZAPCO approval.
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